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WITHDRAWALS
Delete Academic Withdrawal Policy and all under it

Add:

WITHDRAWALS
Policy change.
Park University has two types of withdrawal from courses. An administrative withdrawal is 
initiated by the institution. An academic withdrawal is initiated by the student. If you have 
�nancial aid, administrative withdrawals and/or student-initiated withdrawals may affect 
that assistance. If the student is an international nonimmigrant student, either type  
of withdrawal may result in a loss of lawful nonimmigrant status.

Administrative Withdrawal
Park University reserves the right to administratively withdraw a student from class(es) 
for failure to meet �nancial obligations or failure to participate in an academically-related 
activity in a class during the �rst two weeks of the semester/term.

In the case of an administrative withdrawal for failure to meet �nancial obligations, the 
University will initiate an administrative withdrawal.

If a student fails to initiate the academic withdrawal process and has not participated in an 
academically-related activity in the class during the �rst two weeks of the semester or term, 
the University will initiate an administrative withdrawal with no record on the transcript.

Academic Withdrawal
Students are able to initiate an academic withdrawal until the last day of the semester/term. 
Students who initiate an academic withdrawal no later than two-thirds of the way through 
the semester/term will receive a “W”. Students who withdraw after two-thirds of the way 
through the semester/term will receive a “WF”. Refer to the grading policy for additional 
information. Refund of tuition is based on the date the student requested to be withdrawn 
(effective date). Students must of�cially withdraw through the Student Success Center or 
by e-mailing advising@park.edu.

(Page 32)
GRADUATE SCHOOL WITHDRAWAL
In order to totally withdraw from the School of Graduate and Professional Studies, students 
must �rst initiate a withdrawal from all classes. Withdrawals must be requested in writing 
via correspondence, e-mail or fax.  Withdrawals by telephone will not be accepted.

Amendments 2



(Page 35)
Delete all under FINANCIAL ASSISTANCE on page 35. 

Add under FINANCIAL ASSISTANCE

Applying for Financial Aid
Complete the Free Application for Federal Student Aid (FAFSA) by the priority date for all 
students by March 15th. The FAFSA must be completed annually. To complete the FAFSA 
go to https://fafsa.ed.gov/ and input Park University’s Federal School Code: 002498, this 
will ensure the FAFSA information will be sent to Park University. 

Eligibility Requirements
•	 Students must be fully admitted into an eligible degree seeking program 
•	 Students must be enrolled in at least half-time hours.
•	 Students must be meeting Satisfactory Academic Progress (SAP). To review the  
	 SAP policy please review the policy at http://www.park.edu/student-�nancial-services/ 
	 satisfactory-academic-progress.html
•	 Complete Entrance Counseling (EC) and a Master Promissory Note (MPN) for federal  
	 student loans.  For more information completing the EC and MPN please visit this  
	 website www.studentloan.gov

Types of Federal Financial Aid For Graduate Students
Graduate and professional degree students may be eligible to receive aid from the following 
federal student aid programs:

•	 The William D. Ford Federal Direct Loan (Direct Loan) Program
	 This is the largest federal student loan program. Under this program, the US  
	 Department of Education (ED) is your lender rather than a bank or other �nancial  
	 institution. There are two types of Direct Loans that graduate and professional  
	 degree students may receive:

		  -	Direct Unsubsidized Loans
			   Eligible students may borrow up to $20,500 per school year. Graduate and  
			   professional students enrolled in certain health profession programs may receive  
			   additional Direct Unsubsidized Loan amounts each academic year. Contact your  
			   school’s �nancial aid of�ce for details.

		  -	Direct PLUS Loans
			 



(Page 35, continued)
•	 Teacher Education Assistance for College and Higher Education (TEACH) Grant  
	 The TEACH Grant Program provides grants of up to $4,000 a year to students who  
	 are completing or plan to complete course work needed to begin a career in teaching.  
	 The TEACH Grant is different from other federal student grants in that it requires you  
	 to take certain kinds of classes to get the grant, and then to do a certain kind of job to  
	 keep the grant from turning into a loan.

•	 Federal Work-Study (FWS) Program
	 The Federal Work-Study Program provides part-time jobs for undergraduate and  
	 graduate students with �nancial need. This program allows you to earn money to help  
	 pay education expenses. The program encourages community service work and work  
	 related to your course of study

(Page 36)
Delete “ Satisfactory Academic Progress Policy/Financial Assistance for Graduate 
Students” The Satisfactory Academic Progress Policy may be found at www.park.edu/�naid.
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Four-Week Session “Junemester” (UJP) 2016
June 6 – July 1
Registration (con�rmation deadline). . . . . . . . . . . . . . . .              Tuesday, May 31

Eight-Week Summer Session (U1P) 2016
June 6 – July 31
Registration (con�rmation deadline). . . . . . . . . . . . . . . .              Tuesday, May 31
Independence Day observed (of�ces closed). . . . . . . . . . .          Monday, July 4

Four-Week Session “Julymester” (ULP) 2016
July 11 – August 4
Registration (con�rmation deadline). . . . . . . . . . . . . . . .              Tuesday, July 5
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TUITION AND FEES
(Subject to change by Park University)

Graduate Tuition. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                            $505/credit hour

Students may qualify for one of the following special graduate tuition rates:
	 Military . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                               $385/credit hour
	 (includes active duty, active duty dependents, reservists and National Guard)
	 Veterans. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                               $445/credit hour
	 (includes veterans and veteran dependents using G.I. Bill)

Applied and Performance Music Courses. . . . . . . . . . . . . . . . . . . . . . . . .                         $552/credit hour
Homeland Security Courses — Face-to-Face. . . . . . . . . . . . . . . . . . . . . .                      $360/credit hour
Homeland Security Courses — Online. . . . . . . . . . . . . . . . . . . . . . . . . . .                           $385/credit hour

Fees and Charges (all fees are nonrefundable)
	 Application Fee (waived for Park University graduates). . . . . . . . . . . .            $50
	 Diploma Fee & Other Graduation Charges. . . . . . . . . . . . . . . . . . . .                    $125
	 Graduate Certi�cate Fee. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   $125
	 International Student Fee*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 $50
	 Master of Business Administration Instructional Fee (per credit hour).$75
	 Late Payment Charge . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                     $20
	 Late Registration Fee (charged during Add/Drop Week). . . . . . . . . . .           $50
	 Of�cial Transcript Fee (per copy). . . . . . . . . . . . . . . . . . . . . . . . . . . .                            $10
	 Hauptmann School of Public Affairs Professional Development Fee
	                                                                                  (per credit hour). $4
	 Audit a course. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                           50% of tuition

and full fees
	 Returned Check Charge. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   $30
	 Thesis Binding Fee (if applicable). . . . . . . . . . . . . . . . . . . . . . . . . . . .                            $80
* One-time fee applicable only to international nonimmigrant students

Registration is not complete without full payment of tuition and fees. The following 
provisions may be available:
	 1.	The �rst term each year that a student is to receive a guaranteed student loan,  
		  payment of 10 percent of tuition is due at the time of con�rmation.
	 2.	Enrollment in the 3 pay Payment Tuition Plan for 8 week courses or 4 pay  
		  Payment Tuition Plan for 16 week courses (contact the School of Graduate and  
		  Professional Studies student account representative for information).

Students are advised that provisions for a variety of tuition bene�ts, such as employer-
provided vocational rehabilitation, Veterans Affairs Educational Assistance and tuition 
assistance for military members, may change over time. Please consult with the School of 
Graduate and Professional Studies regarding your status in these matters.
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GRADUATE STUDY AT PARK UNIVERSITY

A master’s degree is intended to prepare students for scholarly or professional careers, for 
more specialized study in the discipline, or to satisfy their desire to learn more about a 
subject. A master’s degree is a distinguished academic award conferred upon those who 
demonstrate a level of competence and accomplishment that is substantially higher than 
what is expected of undergraduate students. These competencies include the ability to 
communicate effectively, think critically, skills to analyze complex situations, pro�ciency to 
acquire, integrate and apply knowledge, leadership skills, a capacity to recognize and deal 
with ethical issues according to the standards of their particular profession, and the ability to 
work collaboratively with others.
	 Academic preparation in a master’s degree program should include coursework, 
independent research, peer interactions, often combined with a practical learning experience
	 The Park University School of Graduate and Professional Studies recognizes the 
necessity for a well-de�ned and articulated curriculum of study that includes contributions 
to learning provided by employment, community volunteer, service-learning and internship 
experiences. Furthermore, the School of Graduate and Professional Studies considers these 
professional experiences to be an integral part of the graduate curriculum in that they allow 
programs to develop and implement an enriched curriculum while providing students the 
opportunity to apply the knowledge, skills and dispositions they have acquired as a result 
of formal classroom activities. Finally, while encouraged and considered to be an integral 
part of the graduate curriculum, academic credit may not be granted for work, community 
volunteer, service-learning or internship experiences, unless completed as part of a regularly 
scheduled course. A brief description of each graduate degree program follows.
	 Park University launched its �rst graduate program in 1982 with the Master of Public 
Affairs degree. This graduate program was developed by Jerzy Hauptmann Ph.D., long-
time professor and dean, after whom the Hauptmann School of Public Affairs was named. 
Designed as a cross-sector degree with a values-grounded liberal arts base, the MPA degree 
prepares leaders for work and contributions in various sectors of society. Students develop 
skills needed to interface with organizations across sectors, while acquiring the knowledge 
base to work in a rapidly changing global community. The MPA program graduates leaders 
prepared to shape the future in these times of relentless change and to make a difference in 
their communities and in the world.
	 The Master of Education program was launched in 1995. Originally located at the 
Parkville Campus and taught in an accelerated format, this program was designed to serve the 
classroom teacher. Students are encouraged to utilize an action/re�ection format in applying 
educational theory to their own classroom. In 2001, Park University added a degree program 
in Educational Administration to respond to a growing need for educational professionals 
certi�ed in this area. A program in Adult Education was added in 2004. Selected programs 
are now available at the Parkville, Downtown Kansas City and Independence campuses, as 
well as online.
	 Housed within the School of Business, the Master of Business Administration 
program was launched in January 1998. The School of Business at Park University, 
accredited by the Accreditation Council for Business Schools and Programs, is one of the 
largest not-for-pro�t business schools in the United States. Its mission is to provide quality, 
innovative, application-based learning. The MBA is designed to meet the educational needs 
of a growing and diverse business community. Whether advancing through the ranks of an 
international corporation or re-entering the workplace to join an organization, the business 
skills and tools one acquires in the MBA program are vital for success in the modern business 
environment.
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Types of Admission
Students will be admitted to a graduate program with one of the following statuses:

1.	 Full Admission. Applicants who meet all admission requirements and the Graduate 
Admissions of�ce has received all necessary documents, are granted full admission.

2.	 Provisional Admission. Students may be admitted to a program on a provisional  
basis and their admission status will be classi�ed as “provisional.” The provisional  
status will be removed when applicants submit test scores or other required 
documents. Students accepted provisionally must submit complete and satisfactory 
records before completing 12 credit hours in the graduate program.

3.	 Conditional Admission. Students may be admitted to a program on a conditional 
basis and their admission status will be classi�ed as “conditional.” The conditional 
status will be removed when applicants complete all prerequisite course requirements 
for admission into a graduate program, where applicable.

4.	 Probationary Admission. In certain exceptional cases, a student who does not 
meet the minimum grade point average requirement, but who presents other 
evidence of ability to succeed in a graduate program, may be granted provisional 
admission by the director of the graduate program in which the applicant is 
applying, in concurrence with the dean of the School of Graduate and Professional 
Studies or designee. The probationary status may be removed after the student has 
demonstrated academic ability by maintaining a “B” average for the �rst six credit 
hours of graduate courses, with no grade lower than a “B”.

5.	 Non-Degree-Seeking Students. Non-degree status is available to those with a 
bachelor’s degree who wish to enroll in some graduate courses for their professional 
advancement, but who do not plan to complete a degree or certi�cate program. 
Non-degree-seeking students must have minimum 3.0 grade point average on a 
4.0 scale in their bachelor’s work to be considered for admission. Lower GPA’s may 
be considered on an individual basis by the relevant program director. Applicants 
who are seeking non-degree status are not required to submit GRE or GMAT test 
scores. However, if/when they intend to apply these courses to a degree or certi�cate 
program, the student must submit a new application and submit the required test 
scores, if applicable. No more than 12 graduate credits earned in a non-degree status 
at Park University may be applied to a master’s degree program and no more than six 
(6) graduate credits earned in a non-degree status at Park University may be applied 
to a graduate certi�cate program.

6.	 Registered Auditors. Those students who are interested in a particular course, but 
who are not taking it for a grade may audit the course. Only face-to-face courses 
may be audited.

Change of Graduate Programs at Park University
Students must have satisfactory graduate standing (3.0 or better grade point average) to be 
eligible to transfer from one Park University graduate program to another Park University 
graduate program. A student may have no grade lower than a “C” and no more than six (6) 
hours graded “C” in graduate courses taken at Park University at the time of the transfer. 
Students must submit a new application and the required test scores, if applicable, to the new 
graduate program. Additionally, students must provide written notice to the original graduate 
program of their intent to transfer. 
	 International nonimmigrant students studying on an F-1 visa must notify the of�ce of 
International Student Admissions and Services (ISAS) within 14 days of making this change 
by submitting a Noti�cation of Change of Major/Program Form. Failure to notify ISAS of 
the program change will result in the loss of lawful F-1 visa status.
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Possible Sanctions Against Academic Dishonesty
Depending on the seriousness of the offense, one or more of the following sanctions may be 
imposed on a student who violates standards of academic integrity (instructor’s discretion):
	 a.	 Verbal and/or written formal reprimand.
	 b.	 A lower or failing grade for the particular assignment.
	 c.	 A lower or failing grade in the course.
When there is evidence of plagiarism in a comprehensive exam, �nal project or thesis, the 
instructor, evaluator or primary thesis advisor can:
	 a.	 Fail the student for the particular comprehensive exam, �nal project or thesis.
	 b.	 Determine that the student should not be allowed to retake the exam or rewrite the  
		  project or thesis.
Imposition of any of the following sanctions requires the approval of the dean of the School 
in which the student is enrolled:
	 a.	 Administrative withdrawal from the course.
	 b.	 Academic probation for a speci�ed period of time.
	 c.	 Academic suspension for a speci�c period of time.
	 d.	 Dismissal from the program. 
	 e.	 Expulsion from the University.
		  i.	 The sanctions listed above may result in the violation of the lawful visa status of  
			   F-1 or J-1 students which may result in the Termination of their SEVIS Record.

Procedure
In the event of an alleged or suspected violation of academic honesty, the following 
procedure will be followed:

The primary responsibility for the initial handling of plagiarism and cheating rests with 
the instructor. As a �rst step, the instructor will discuss the matter with the student, 
in an attempt to ascertain the facts. Whether or not the student admits to plagiarism/
cheating, if the instructor remains convinced that the alleged violation occurred, either 
based on documentary evidence or personal observation, in instances of cheating, the 
instructor may impose an appropriate penalty, as outlined above, on the student. The 
seriousness of the penalty to be imposed depends on the seriousness of the offense.

Appeal
A student who wishes to appeal either the charge of plagiarism and cheating or the 
appropriateness of the penalty may schedule a conference with the program director, who 
may informally resolve the matter in discussion with the student and the instructor. If the 
program director is the instructor, the student may conference with the dean of the School.
	 If the student is unsatis�ed by the resolution offered by the program director, the 
student may request the School dean for a formal hearing, within 14 calendar days of the 
program director’s response. Within 14 calendar days of receiving the hearing request, the 
School dean will appoint and formally charge a Hearing Committee. This committee will 
consist of two graduate faculty members from the same program, excluding the instructor 
and the program director, and a third graduate faculty member from another program. The 
Hearing Committee will then elect a chair and formally notify the student of the hearing. 
The hearing will occur within 14 calendar days of receiving the formal charge from the 
School dean. Both the student and the instructor will be given an opportunity to present 
their case to the Hearing Committee. Neither the student nor the instructor has the right to 
be represented by a legal counsel at this hearing. However, the student may choose another 
student, faculty or staff member to be present at the hearing, for advice. The adviser may not 
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GRADE APPEAL PROCEDURE
Course Grade Appeal
Careful, criterion-based and timely assessment of individual student performance and the 
assignment of an appropriate grade are a part of the faculty’s teaching responsibilities. It is 
presumed that the assigned grade is based solely on the student’s performance in the course 
and that the instructor’s professional judgment is valid.
	 The appeal process is intended for the �nal course grade, not for speci�c assignments 
in the course. Students who believe that the instructor’s evaluation of their �nal course 
grade was unfair or done in error may appeal the matter according to the provisions of this 
procedure. Students must exhaust the informal grade appeal process before a formal appeal 
can begin. A grade appeal must have a solid basis. It is inappropriate if based solely on the 
student not sharing the instructor’s judgment about the quality of his or her work. Raising 
questions about fairness in this context is not to be understood as questioning the high 
standards that are expected, but rather as arbitrariness or capriciousness in evaluation and 
assigning a grade. The burden of proving arbitrariness or capriciousness rests on the student 
who wishes to appeal the grade. The following types of situations constitute grounds for the 
charge of arbitrariness or capriciousness:

1.	 The grade was in�uenced by factors that were irrelevant to student performance in 
the course.

2.	 Different standards than those used to evaluate other students were applied to 
determine this particular student’s grade.

3.	 Stated grading standards in the syllabus were not followed or were altered 
signi�cantly after the course was under way and without prior, written and suf�cient 
notice.

Informal Grade Appeal
It is the responsibility of the student to work to resolve the matter with their instructor 
informally within 30 calendar days subsequent to posting of grades. The instructor should 
correct the grade if an error was made or communicate with the student and explain the 
rationale for the grade. If the problem is not resolved informally in discussion with the 
instructor, the student may �le an appeal by submitting, in writing and using the Grade 
Appeal Form (available in the Graduate School Of�ce), to the appropriate graduate 
program director, within 45 calendar days subsequent to the posting of the grade. Except in 
extraordinary circumstances that include medical emergency and military service, failure to appeal 
the grade within the time limit constitutes waiver of the right to appeal.
Exception: If the instructor is unavailable because of death, prolonged illness or absence, or is no 
longer employed with the University, the program director or designee shall handle the situation in 
place of the faculty. In such a situation, the program director or designee may correct an obvious 
error, or in consultation with a colleague who is knowledgeable in the discipline, make a grade 
adjustment if it is warranted.

Formal Grade Appeal
•	 Step 1: If the problem is not resolved informally with the instructor, the student 

may appeal the grade formally to the appropriate graduate program director. The 
formal grade appeal request must be made in writing, using the Grade Appeal Form 
(see Appendix D) and submitted within 45 calendar days subsequent to the posting 
of grades in an attempt to resolve the matter. Except in extraordinary circumstances 
that include medical emergency and military service, failure to appeal the grade within 
the deadline constitutes waiver of the right to appeal. The appeal should clearly state 
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result in a grade of “F”. A student may submit a written request for one 30-day extension. 
Exceptions to the extension request can only be made upon review and approval of the 
dean of the appropriate school. After approval by the instructor, the request for extension is 
�led in the of�ce of the program director, with a copy sent to the School of Graduate and 
Professional Studies of�ce and the Registrar’s of�ce. The �nal assessment of the grade is 
submitted by the instructor and approved by the program director or dean.
	 Note: Students on �nancial aid or graduate assistantship are advised that an “I” (Incomplete) 
may suspend the student’s �nancial aid or graduate assistantship.

Attendance
Professors are required to maintain attendance records and report absences. Excused absences 
can be granted by the instructor for medical reasons, school-sponsored activities and 
employment-related demands, including temporary duty. Students are responsible for any 
missed work. Absences for two successive weeks, without approved excuse, will be reported to 
the director of the individual graduate program, and to the dean of the School of Graduate 
and Professional Studies, for appropriate action. Students with such a record of absences, 
without an approved excuse, will be administratively withdrawn from the class and noti�ed 
that an “F” will be recorded, unless the student initiates of�cial withdrawal from the class(es). 
International nonimmigrant students on F-1 visas who are administratively withdrawn from 
a course may be in violation of their lawful visa status which may result in the Termination of 
their SEVIS Record.

Auditing Courses
A student may audit courses for no credit, by paying one-half of the normal tuition and 
full fees for the number of credit hours being audited. Students are not eligible for federal 
�nancial aid for audited courses.
 
Classroom Conduct and Disciplinary Action
A student whose behavior disrupts the classroom or interferes with the learning of other 
students will be subject to disciplinary action, ranging from dismissal from the classroom 
to expulsion from Park University. Such behavior includes, but is not limited to, the use of 
abusive or obscene language, attending the class under the in�uence of drugs or alcohol, 
excessive tardiness or excessive absences.

Comprehensive Exam
When applicable, a student who fails the �nal comprehensive exam, except in the cases of 
plagiarism, may repeat the exam one time, with the permission of the program director. 
Any further attempts would only be permitted upon the recommendation of the program 
director and the approval of the School dean. If a student fails a comprehensive exam due 
to plagiarism the policies for comprehensive exams, stated under Sanctions against Academic 
Dishonesty apply.

Continuous Enrollment
In most Park University graduate programs, continuous enrollment is expected. Continuous 
enrollment requires enrollment in at least one course. International nonimmigrant students 
on F-1 and J-1 visas must enroll full-time in each fall and spring semester. If the student 
discontinues enrollment for two calendar years or more, readmission is required. Should 
readmission be granted, it will be based upon the requirements and regulations effective at 
the time of the readmission. All requirements for a master’s degree must be completed within 
seven years. Readmission for international students is required after one year.
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EQUAL OPPORTUNITY 

NON-DISCRIMINATION POLICY
Park University prohibits discrimination on the basis of race, sex, color, national origin, 
sexual orientation, marital status, disability, religion and age in employment, and in 
its admission, education, programs and activities of students under state and federal 
law, including Title IX of the Educational Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973 and Titles VI and VII of the Civil Rights Act of 1964, as 
amended. Title IX speci�cally prohibits discrimination and harassment on the basis of sex. 
Park University will not tolerate sex discrimination or harassment of applicants, students or 
employees, whether by students, faculty, staff, administrators, contractors or outside vendors. 
Park University recognizes not only its legal responsibilities, but also its moral and ethical 
responsibilities to prohibit discrimination and harassment on the basis of sex and to take 
appropriate and timely action to ensure an environment free of such inappropriate conduct 
and behavior. Additionally, Park University will not tolerate retaliation in any form against 
an applicant, student or employee for reporting a violation of this policy or assisting in the 
investigation of a complaint. Inquiries or concerns about the Non-Discrimination Policy 
may be directed to the dean of student life, who serves as interim Title IX coordinator, or the 
Of�ce of Human Resource Services, Park University, 8700 NW River Park Drive, Parkville, 
MO 64152, or call (816) 741-2000.

Park University Noti�cation and Documentation Policy for Special Assistance under 
the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990
Park University is committed to meeting the needs of all students who qualify for special 
assistance. It is the University’s policy to comply fully with federal and state laws, including 
Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 
1990, regarding students with disabilities. To the extent of any inconsistency between these 
guidelines and federal and/or state law, the provisions of the law will apply.

Permanent Disability Guidelines
•	 Notification of Disability — Students must submit noti�cation of disability at least 

six weeks prior to the beginning of classes in the academic term the student wishes 
to attend. This will allow time to make all necessary arrangements prior to the initial 
class meeting. Documentation should be submitted to Debra McArthur, director of 
academic support services, CMB 46, or fax (816) 505-5445. Documentation will be 
retained in the student’s electronic �le.

•	 Learning Disabilities — In order to receive special accommodations for learning 
disabilities, students must provide supporting diagnostic test results from a licensed 
psychologist or a certi�ed specialist in learning disabilities. This evaluation must 
detail the student’s speci�c learning disability or disabilities. The accommodations 
request should be detailed. This information should be as current as possible, 
preferably not more than three years old. Park University will evaluate, but may 
reject, documentation more than three years old.

•	 Physical Disabilities — Students must provide documentation from a physician 
that speci�es the nature of the disability or disabilities. The documentation should 
include prescriptive information from a quali�ed specialist as to the exact nature of 
all accommodations necessary to meet the needs of the student. This information 
should be as current as possible. Park University reserves the right to request updated 
veri�cation of disability and necessary accommodations.
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Graduate Certi�cate in Business and Government Leadership
The Business and Government Leadership Certi�cate is housed within the Hauptmann 
School for Public Affairs. This certi�cate is designed for those who wish to improve their 
ability to navigate and lead across the business and government sectors of society. This 
certi�cate advances the skills students need to lead and manage in the private and public 
sectors.

Required courses.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .12 cr.
	 PA 509	 Leadership Development and Organizations. . . . . . . . . . . . . . . . . . .                   3 cr.
	 PA 521	 Business, Government and Society. . . . . . . . . . . . . . . . . . . . . . . . . .                          3 cr.
	 PA 522	 World Economics and Comparative Capitalism. . . . . . . . . . . . . . . .                3 cr.
	 PA 523	 Global Macroeconomic Theory. . . . . . . . . . . . . . . . . . . . . . . . . . . . .                             3 cr.

Course Descriptions
PA 509	 Leadership Development and Organizations. . . . . . . . . . . . . . . . .                 3 cr.
This highly interactive course, grounded in organization theory, examines organizations 
from a cross-sector perspective. The inherently contradictory nature of organizations 
and the leadership competencies associated with these contradictions are explored, using 
organizational effectiveness frameworks. Students embark on developing managerial 
leadership competencies associated with organizational effectiveness criteria.

PA 521	 Business, Government and Society. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
A study of the business �rm as a social institution, with emphasis on the changing purposes 
of social action; ethical problems in management; and social responsibilities of the business 
manager.

PA 522	 World Economics and Comparative Capitalism. . . . . . . . . . . . . . .               3 cr.
A critical study of the theoretical and philosophical foundations of the private enterprise 
system in the U.S., its evolution, history, performance and future.

PA 523	 Global Macroeconomic Theory. . . . . . . . . . . . . . . . . . . . . . . . . . .                           3 cr.
A systematic study of contemporary issues and problems, domestic and global; and critical 
analysis of policies and practices affecting such problems.

Graduate Certi�cate in Creative and Life Writing
The Graduate Certi�cate in Creative and Life Writing, housed in the Department of English 
and Modern Languages within the College of Liberal Arts and Sciences, is a one-year 
program for prose writers. The certi�cate program is designed to engage students in the 
methods and challenges of producing creative prose of publishable quality. Students take 
most classes in their chosen focus area — �ction or creative non�ction — but complete 
common core courses at the beginning and end of the program.

Core courses. . . .   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6 cr.
	 EN 515	 Reading for Writers. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3 cr.
	 EN 525	 Writing for Publication. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   3 cr.
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Electives. . . . . . . .       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6 cr.
	 EN 516	 Creating Fiction. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        3 cr.
	 EN 517	 Advanced Fiction Writing. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 3 cr.
or
	 EN 518	 Creative Non�ction. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3 cr.
	 EN 519	 Advanced Creative Non�ction. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                              3 cr.
Total credits. . . . .    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12 hours

Program Completion Requirements
Minimum grade point average of 3.0 with a passing grade in all courses. An Application of 
Graduation is required before a completion statement is posted to the transcript.

Course Descriptions
EN 515	 Readings for Writers. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
The course studies the processes involved in crafting imaginative literature, with a close focus 
on examples of writers deliberating on the various methods and techniques of prose narrative. 
The course investigates �ction and non�ction prose, and encourages students to experiment 
in both genres in order to identify a preferred focus genre in the program.

EN 516	 Creating Fiction. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                       3 cr.
This studio course presents a craft-based approach to the structure, development and 
technique of �ctional narratives. The primary texts in the course are student manuscripts, 
and a premium is placed on revision and peer/instructor evaluation. Prerequisite: EN 515.

EN 517	 Advanced Fiction Writing. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
This advanced studio course will focus on the development and elaboration of a craft-based 
approach to creating �ctional narratives and culminate in the creation of a heavily revised 
work of publishable quality. Prerequisites: EN 515 and EN 516.

EN 518	 Creative Non�ction . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
This studio course presents a craft-based approach to the structure, development and 
technique of non�ction narratives. The primary texts in the course are student manuscripts, 
and a premium is placed on revision and peer/instructor evaluation. Prerequisite: EN 515.
 
EN 519	 Advanced Creative Non�ction. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
This advanced studio course will focus on the development and elaboration of a craft-based 
approach to the genre and culminate in the creation of a heavily revised work of publishable 
quality. Prerequisites: EN 515 and EN 518.

EN 525	 Writing for Publication . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 3 cr.
This course is an investigation of the requirements and best practices of literary publication. 
The course will present students with the various methods of publication available to creative 
writers, and address particular trends and conventions of the publishing industry. The course 
culminates in the development of a publication portfolio. Prerequisites: EN 515; EN 516 and 
EN 517 or EN518 and EN519.
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Course Descriptions
MBA 615	 Managerial Finance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
This course covers a comprehensive analysis of �nancial management issues faced by �nancial 
managers. Topics include capital budgeting, the use of option pricing in corporate �nancial 
management, working capital management, different types of short-term �nancing, lease 
�nancing and other hybrid security �nancing, the use of derivative securities in corporate risk 
management, �nancial planning and control, and other relevant topics. Prerequisite: MBA 
515.

MBA 625	 International Finance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   3 cr.
This course focuses on the study of the international monetary environment and �nancial 
planning for corporations with overseas operations. The course also covers the analysis of the 
effects of change rate �uctuations, currency restrictions and tax regulations on international 
�nancial planning. It also examines the �nancial aspects of multinational business, including 
foreign investment, trade and transfer of funds. Prerequisite: MBA 615. 

MBA 640	 Investment Management. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
This course provides an analysis of various debt, equity and derivative investment vehicles. 
Various theories of valuation of stocks, bonds, options, futures, real assets and other securities 
will be applied to each individually and in the context of portfolio management.

MBA 644	 Financial Markets and Institutions. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
This course provides an overview of the distinguishing characteristics of different types 
of �nancial markets and institutions, as well as current issues affecting their structure and 
governance.

Graduate Certi�cate in Global Business
The Graduate Certi�cate in Global Business is housed within the School of Business. This 
certi�cate is designed for those who wish to improve their knowledge of global business 
issues. Additionally, it will prepare students to sit for the National Association of Small 
Business International Trade Educators certi�cation.

Required courses.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 12 hours
	 MBA 526	 Corporate Management in the Global Environment. . . . . . . . . . . . . .            3 cr.
	 MBA 610	 Advanced Seminar in International Marketing. . . . . . . . . . . . . . . . . .                3 cr.
	 MBA 660	 Strategic Global Business Management. . . . . . . . . . . . . . . . . . . . . . . .                      3 cr.
	 MBA 670	 Special Topics in Business. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.

Course Descriptions
MBA 526	 Corporate Management in the Global Environment. . . . . . . . . . .           3 cr.
This course focuses on cross-disciplinary business policy aspects of commercial enterprise, 
evaluation of �rms’ strategic and competitive behavior from a global dimension in the 21st 
century; managerial decision-making based on interdisciplinary nature and the role of the 
economy in the context of globalization.
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HA 573	 Quality Improvement and Outcomes Assessment in  
	 Healthcare Settings. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                     3 cr.
The course will familiarize students with outcomes-based quality improvement 
methodologies. Focus will be on the techniques of measuring customer satisfaction, 
implementing quality management programs, and adherence to best practices and standards. 
It will also focus on patient safety and the infrastructure needed to create a culture of safety 
in health care organizations.

HA 580	 The Pharmaceutical Basis for Healthcare Delivery. . . . . . . . . . . . .             3 cr.
The use of pharmaceuticals and medical devices in health care has become a major driver in both 
the clinical and administrative functions of health care leadership. Knowledge of, and the ability 
to manage, the professional constituents and vendors in these areas is critical to the success of 
health care organizations and the patients and doctors that are served by them. This course 
focuses on critical elements of the administration and role of pharmacy and medical devices.

HA 603 	 Healthcare Research Methods for Managerial Decision-Making. .  3 cr.
The healthcare industry emphasizes the utilization of evidence to support operational and 
clinical decision-making when appropriate and feasible. To this end, this course seeks to 
empower students by giving them the knowledge and ability to follow the research process 
as a means of making well-informed decisions. The course topics will include problem 
identi�cation and research question and hypothesis development, literature review, use 
of theory in research, research design and methodology, hypothesis testing, interpretation 
of results, and addressing ethical issues in research. This course will also provide tangible 
examples of how research supports managerial decision-making as in the case of program 
design and evaluation and quality management.

HA 604	 Healthcare Economics and Payment Systems. . . . . . . . . . . . . . . . .                 3 cr.
The course will focus on key macro- and micro-economic concepts, such as demand (what 
physicians, patients and families want), supply, distribution, utilization of resources, market 
theories and cost-bene�t analysis, as they apply to health care as a service industry, including 
current and future payment systems for health care, such as HMOs, Medicare, Medicaid and 
comparisons to other countries.

HA 611	 Mediation, Negotiation and Con�ict Management. . . . . . . . . . . .            3 cr.
Mediation, negotiation and con�ict resolution with physicians, nursing and allied health 
staff, patients, and their families are critical components of leadership. The course focuses on 
learning preventative approaches to con�icts and disputes, and development of professional 
skills in negotiating, mediating and managing con�icts. This course will include methods for 
patient, employee and physician satisfaction assessment, and continuous improvement.

HA 615 	 Healthcare Strategic Management. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
In order to maintain a competitive advantage in the highly dynamic environment, it is necessary 
that healthcare administrators possess the requisite knowledge, skills, and abilities to favorably 
position their organizations for success. This requires the leaders to promote strategic thinking, 
create well-developed strategic plans, and engage in strategic management. This course will 
enable students to critically examine organizational, strategic business unit, and functional level 
vision, mission, and values statements, analyze and draw meaningful conclusions from internal 
and external assessments using a variety of established tools and techniques, formulate well-
conceived strategies and present realistic implementation and monitoring plans.
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Course Descriptions
HA 511	 Leadership and Management in Healthcare Systems. . . . . . . . . . .           3 cr.
This course is an in-depth study of a range of issues and related problems faced by practicing 
managers and leaders in the rapidly changing health care/health services delivery system. 
Special emphasis is placed on the issues relevant to current challenges, and this emphasis is of 
utilitarian value to the participants. Examples of issues include rural and urban health care, 
managed care, ethics of health care, integrating technology, and leadership styles and traits.

HA 532	 Healthcare Services and Systems for Diverse Populations. . . . . . .       3 cr.
This is a broad-based course in the sociology and anthropology of medicine and health. The 
course will focus on the social, cultural and behavioral aspects of health-related issues and 
their implications for health administration. Topics will also include gender, race and culture 
issues in health care.

HA 533	 Managerial Epidemiology. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
Epidemiology is the study of the distribution and determinants of health in populations 
and the application of this study to improve health outcomes. It is the basic science of 
public health. This course introduces students to the �eld of public health epidemiology, 
emphasizing methods for assessing factors associated with the distribution and etiology of 
health and disease. The ultimate goals of epidemiology are to determine the scale and nature 
of human health problems, identify solutions to prevent disease, and improve the health 
of the entire population. This course will focus on the principles of epidemiology and the 
application for epidemiology in the management 
of health care organizations

HA 537	 Health Policy and Politics. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
This course addresses the momentous changes that health care is facing in the U.S. and 
around the world. Fueled by population growth and socioeconomic trends, political systems 
will, and must, respond to the new demands of healthcare. With a challenging and insightful 
analysis and evaluation of the political, professional and consumer demands, this course will 
help learners prepare for the leadership expectations global systems changes will require.

HA 604	 Healthcare Economics and Payment Systems. . . . . . . . . . . . . . . . .                 3 cr.
This course will focus on key macro- and micro-economic concepts, such as demand (what 
physicians, patients and families want), supply, distribution, utilization of resources, market 
theories and cost-bene�t analysis, as they apply to health care as a service industry, including 
current and future payment systems for health care, such as HMOs, Medicare, Medicaid and 
comparisons to other countries.

MBA 660	 Strategic Global Business Management. . . . . . . . . . . . . . . . . . . . .                     3 cr.
This course provides broad knowledge and understanding of the interpersonal and 
intercultural management skills necessary for international managers. While learning to 
understand cultural aspects of verbal and nonverbal behavior of persons from different 
cultures, students will come to recognize cultural differences that can cause dif�culties in 
management situations. The culture of contract negotiations in Japan, Europe and the 
Middle East is emphasized. The economic, political and legal aspects of global business are 
discussed in the context of international management.
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Course Descriptions
PA 509	 Leadership Development and Organizations. . . . . . . . . . . . . . .             2 - 3 cr.
This highly interactive course, grounded in organization theory, examines organizations 
from a cross-sector perspective. The inherently contradictory nature of organizations 
and the leadership competencies associated with these contradictions are explored, using 
organizational effectiveness frameworks. Students embark on developing managerial 
leadership competencies associated with organizational effectiveness criteria.

PA 542	 Social Policy. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          3 cr.
This course examines policies intended to address community needs and how the policies 
get set. Students review community needs, organizations, services and inter-organizational 
arrangements designed to implement policies in such areas as social welfare, health and 
mental health, employment and training, crime prevention and cultural endeavors. The role 
of individual values and responsibility, as well as the mobilization of community efforts to 
address problems, paying attention to their global implications, are explored.

PA 543	 The Nonpro�t and Nongovernmental Sectors. . . . . . . . . . . . . . . .                3 cr.
This course reviews the role and functions of the philanthropic and nonpro�t sector, 
including history and trends in the �eld, and the legal and regulatory environment. The 
relationship of the nonpro�t sector to the public and business sectors is examined, with 
attention to the related role of public and for-pro�t entities in delivering community services. 
PA 543 may only be taken by students operating under a previous degree plan or taking it as 
an elective for the Certi�cate in Nonpro�t Leadership. Certi�cate students should contact their 
advisor before enrolling in this course.

PA 545	 Management of Nonpro�t and Nongovernmental Organizations. .  3 cr.
This course provides an overview of management principles and practices, with the common 
and distinctive elements of nonpro�t management compared to public and business 
organizations in the U.S. and to civil society and non-governmental organizations in the 
global context. Different approaches within nonpro�t management are viewed historically 
and in current practices. Critical nonpro�t functions are emphasized, such as nonpro�t 
incorporation and regulation, the nature of governance processes, marketing to multiple 
stakeholders, variations in the mix of services and funding sources, and the use of volunteers. 
Ethical relationships and the impact of technology within the nonpro�t organization are also 
examined.

PA 600	 Ethical Foundations of Authority and Responsibility. . . . . . . . .        2 - 3 cr.
This course examines fundamental ethical theories, issues, strategies and dilemmas in 
public service as they relate to issues of power, authority and responsible decision-making in 
organizations.
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MASTER’S THESIS PROCEDURES

The writing of a thesis is a highly valued academic exercise especially suitable for students 
who wish to continue their graduate education in pursuit of a doctorate degree after 
completing the master’s degree. The thesis is traditionally regarded as the culminating activity 
in a master’s degree program. Students may earn up to six hours of graduate credit for writing 
a thesis, earned through �xed or variable credit courses, depending on the graduate program 
offered. Continuous enrollment for an additional one hour is possible, with the approval of 
the thesis committee chair.
	 Students should carefully plan their activities, in order to ensure that they develop a 
workable proposal, conduct the research, write the thesis and get it approved by the thesis 
committee, in a timely manner. A copy of the completed thesis should be submitted to the 
major adviser no later than six weeks prior to the date of Commencement. The School of 
Graduate and Professional Studies should receive a copy for �nal approval no later than three 
weeks prior to the day on which the degree is to be conferred.

Thesis Committee
Candidates should consult their major adviser in forming a thesis committee and clarifying 
the role of the committee members in the research and writing process. The primary 
responsibility for directing the thesis resides with the adviser. The committee should 
consist of a minimum of three approved graduate faculty, including the major adviser in 
the discipline area. It is advisable to include additional faculty member(s) from outside the 
discipline, as faculty external to the discipline can bring fresh perspectives or provide valuable 
assistance in the conduct of research.

Thesis Procedures
The candidate must register for the appropriate thesis course to begin the process of 
developing a thesis proposal. Registration allows the student to receive advice from a faculty 
member and to utilize University facilities to prepare for the thesis. While enrolled in this 
course, the student is expected to actively work on developing a formal proposal related to 
an area of research interest, under the direction of a faculty member who will be the major 
adviser or the Committee chair.
	 At minimum, the research proposal should identify the problem, clarify the thesis 
statement, select an appropriate research methodology (including the data gathering 
instruments and data analysis techniques) and provide an effective overview of the scholarly 
literature. The following general outline may be helpful in developing a proposal.

•	 Key concepts and de�nition of the project. Concisely and clearly state what the 
project intends to accomplish. What are the basic questions to be explored?

•	 Signi�cance of the study. Why should the scienti�c community be interested in this 
study? What contribution will it make to the discipline, the profession and society?

•	 Review of relevant literature. How does your research relate to the work of others? 
Where are the gaps in literature? What do you hope to add to the literature?

•	 Methodology. How do you plan to approach the subject? What is your methodology 
and what instruments or procedures will you use to gather the data/information that 
you would need to address the questions? What is the justi�cation for the use of 
this methodology? Do you have the resources to conduct the study, such as access to 
people, data, archives, collections, time, etc.?
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4+1 MBA Program Undergraduate Admission Requirements
Undergraduate students with at least 60 undergraduate credit hours may apply for admission 
into the 4+1 Undergraduate-to-MBA program. Acceptance will be based on factors that 
indicate the ability for high-level academic activity. Admission to the program will be granted 
if the following requirements are met:

•	 Students must apply after completing 60 undergraduate credit hours toward their 
Bachelor of Science degree.

•	 After completing 75 undergraduate credit hours, and after acceptance into the 4+1 
program, students may begin taking a 4+1 undergraduate course.

•	 Students must maintain a cumulative grade point average of 3.0 or better (based on 
a 4.0 scale).

•	 Transfer students and international students may apply to the 4+1 MBA program if 
they meet the required criteria.

4+1 MBA Program Requirements
4+1 Undergraduate-to-MBA students must successfully complete the corresponding 
undergraduate courses in their chosen undergraduate program. Once admitted into the 
4+1 MBA program, and at the end of these courses, the student will also be required to 
complete a graduate assignment related to the course to earn credit toward their MBA. This 
assignment will be graded by School of Business graduate faculty.
	 The following policies apply to receive the graduate credit waiver:

•	 Students will pay the School of Business 4+1 MBA fee.
•	 Students must earn a “B” or better in undergraduate 4+1 courses.
•	 Students must successfully complete the additional graduate assignment graded by 

the graduate faculty.
•	 Students must apply to the School of Business MBA program within two years of 

graduating with their undergraduate degree. After two years, the MBA core courses 
can no longer be counted.

Admission into the 4+1 Undergraduate-to-MBA Program
Students who are enrolled in the 4+1 Undergraduate-to-MBA program are not guaranteed 
admission into the MBA program. Admission into the MBA program is determined after 
the student has successfully completed their undergraduate degree and applied to the 
MBA program. The MBA program will track 4+1 MBA students and courses awarded as a 
validated course. To receive graduate credit, the 4+1 Undergraduate-to-MBA student must 
apply to Park University’s MBA program within two years of their undergraduate graduation. 
Once a Park 4+1 MBA student is admitted into Park’s MBA program, the director of the 
Master of Business Administration program will apply the validated 4+1 course(s).

MBA Course Descriptions
MBA 507	 International Economics. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 cr.
This course entails analysis of the theory, structure and policies of international economic 
and �nancial institutions. Topics include international trade, trade policies, international 
�nance issues and exchange rates.

MBA 509	 Economic Development. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 3 cr.
This course focuses on the study of the theoretical background and applied aspects of 
economic growth in both developing and developed countries. The course looks at how and 
why growth is fostered or stymied by domestic and/or international governmental policies.
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MBA 575	 Marketing Research Strategies. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
This course is an introduction to basic market research information and techniques. The 
focus includes research studies for selected marketing activities involving design development, 
information collection, data analysis and reporting of �ndings.

MBA 605	 Management Information Systems. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
This course is developed as a framework for analyzing the use of information by �rms 
along with examples of different types of information systems. It explores the theoretical 
foundations of information systems and their development uses, operations, management, 
control, structure and impact. The analysis of information function within the organization, 
the nature and characteristics of computerized information systems, usage of information 
systems and technology to change the organizational structure and/or work process and 
culture will be addressed. Information system analysis and design are also stressed through 
case study and projects.

MBA 606	 Strategic Information Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
This course focuses on the usefulness of information technology to achieve a competitive 
advantage, ef�cient operations and effective decision-making. It explores the usage of 
information systems and technology in enterprises and analyzes their roles, functions and 
effects on competitive and organizational operational strategies.

MBA 607	 Systems Analysis and Design. . . . . . . . . . . . . . . . . . . . . . . . . . . . .                             3 cr.
This course focuses on in-depth assessment of the methodology, tools and techniques 
involved in designing an information system for an enterprise, including a detailed study 
of the system’s development life cycle. The course requires reviewing and analyzing cases 
and exercises. A �nal project will be required, including analysis and design of an actual 
information system.

MBA 608	 Topics in Information Systems. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
This capstone course focuses on the integration and synthesis of previous knowledge in 
information systems. Utilizing information systems and technology to address topics and 
problems in many functional areas such as marketing, accounting, human resources and 
management information are stressed. The adaption of information systems and technology 
to meet the needs of the ever-changing business environment will also be addressed. Case 
studies will reinforce lectures.

MBA 609	 Database Management Systems. . . . . . . . . . . . . . . . . . . . . . . . . . .                           3 cr.
This course explores the techniques used to design databases and database management 
systems. Principles for determining database requirements, components and architectures 
are addressed. Topics such as data dictionaries, use of case tools in developing databases, data 
integrity, security and privacy issues, user interface and innovative programming languages 
will be covered. A �nal project involving the design of an actual corporate database is 
required.

MBA 610 	 Advanced Seminar in International Marketing . . . . . . . . . . . . . . .               3 cr.
This course provides tools for marketing management decision processes and marketing 
systems in the global environment; application to multinational business operations and 
strategy development; and marketing techniques of foreign market entries (import/exports, 
joint ventures, licensing and management contracts). Emphasis is on marketing mix and how 
it is adapted for the global environment.
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MBA 611	 Green Marketing. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3 cr.
This is an environmental marketing course dealing with issues related to the environment. 
Topics covered are centered around the theoretical basis, managerial perspective, public 
policy viewpoint, or for empirical evidence of environmentalism. This course also covers a 
wide array of topics from segmentation of product, advertising and distribution strategies, 
and from a micro to a macro perspective. It represents an excellent tool for understanding 
and researching environmental marketing.

MBA 615 	 Managerial Finance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
This course covers a comprehensive analysis of issues faced by �nancial managers. Topics 
include capital budgeting, the use of option pricing in corporate �nancial management, 
working capital management, different types of short-term �nancing, lease �nancing and 
other hybrid security �nancing, the use of derivative securities in corporate risk management, 
�nancial planning and control, and other relevant topics. Prerequisite: MBA 515.

MBA 616 	 Advanced Managerial Accounting. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
The course places emphasis on modern accounting trends and contemporary controversial 
related topics. Because accounting revolves around information access and dissemination, 
the course will utilize the Internet, a major force in information access and dissemination. As 
part of this course, teams will create and use a formal website that includes hyperlink pages 
addressing the various aspects of �nancial analysis. Prerequisite: MBA 515.

MBA 620	 Leadership in Organizations. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 cr.
The course discussions will focus on leadership in organizations, problem-solving techniques 
and communication, coordination, and human relation skills required for managerial success. 
Topics covered include principles and practices of management functions such as planning, 
organizing, motivating and controlling.

MBA 621	 Advanced Corporate Finance. . . . . . . . . . . . . . . . . . . . . . . . . . . . .                             3 cr.
The objective of this course is to study the major decision-making areas of managerial 
�nance and some selected topics in �nancial theory. The course reviews theory and empirical 
evidence related to investment and �nancing policies of a �rm and attempts to develop 
decision-making in these areas. This course serves as a complement and supplement to MBA 
615 (Managerial Finance). Some areas of �nancial management not covered in MBA 615 
are covered in MBA 621. These may include leasing, mergers and acquisitions, corporate 
reorganizations, �nancial planning and working capital management, and other selected 
topics. Other areas that are covered in MBA 615 are covered more in-depth and more 
rigorously in this course. These include investment decision-making under uncertainty, cost 
of capital, capital structure, pricing of selected �nancial instruments and corporate liabilities, 
and dividend policy. Prerequisite: MBA 615.

MBA 625	 International Finance. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   3 cr.
This course focuses on the study of the international monetary environment and �nancial 
planning for corporations with global operations. The course also covers the analysis of the 
effects of exchange rate �uctuations, currency restrictions and tax regulations on international 
�nancial planning. Furthermore, it examines the �nancial aspects of multinational business, 
including foreign investment, trade and transfer of funds. Prerequisite: MBA 615.
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MBA 630	 Strategic Marketing. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
An introduction to the analysis, planning, implementation and control of marketing 
programs designed to achieve the organizational objectives of potential consumers. Decision-
making in organizations dealing with consumer markets is provided. Important insights from 
the behavioral sciences are considered in light of decision objectives to develop capability in 
creation and management of consumer-oriented marketing campaigns.

MBA 633	 Human Resource Management. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
This course is an extensive analysis of human resource management in the modern 
organization. Major functional areas including strategic human resource management, 
employment, compensation, bene�ts, employee and labor relations, training and 
development, and human resource planning, as well as personnel policy and procedures are 
discussed.

MBA 634	 Planning and Staf�ng. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   3 cr.
This course examines concepts, strategies and current issues in recruitment, talent 
acquisition, selection and training. The course involves the use of quantitative methods to 
analyze the impacts of legal compliance, diversity, technology, outsourcing, restructuring and 
downsizing, on the effective strategic management of human resources. Prerequisites: MBA 
674.

MBA 635	 Training, Development and Evaluation. . . . . . . . . . . . . . . . . . . . .                     3 cr.
This course examines concepts, strategies and current issues in the training and development 
of talent and subsequent downstream effects. The course involves the use of quantitative 
methods to analyze the impact of training and development on organizational and strategic 
human resource management outcomes and their effectiveness. Prerequisites: MBA 674.

MBA 636	 Change Management and Con�ict Resolution. . . . . . . . . . . . . . . .                3 cr.
This course examines concepts, strategies and current issues in change management and 
con�ict resolution, and subsequent downstream effects. Quantitative methods are used to 
analyze the impact of change and other interventions on organizational and strategic human 
resource management outcomes, and their effectiveness. Prerequisites: MBA 674.

MBA 637	 Compensation Management. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                              3 cr.
This course examines theory, concepts, strategies and current issues in the design and 
implementation of compensation and bene�t systems, and subsequent downstream effects. 
The course involves the use of quantitative methods to analyze the impact of compensation 
and bene�t systems on organizational and strategic human resource management outcomes 
and their effectiveness. Prerequisites: MBA 674.

MBA 640	 Investment Management. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
This course provides an analysis of various debt, equity and derivative investment vehicles. 
Various theories of valuation of stocks, bonds, options, futures, real assets and other securities 
will be applied to each aspect individually and in the context of portfolio management.
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MASTER OF HEALTHCARE ADMINISTRATION

The Master of Healthcare Administration (MHA) program is designed for those individuals 
who are currently, or who aspire to be, leaders in a variety of health settings. Today’s health 
organizations need administrators who can manage the current components of health care, 
as well as lead the health sector in new directions. The MHA program offers students the 
opportunity to understand and master the organizational, legal, �nancial, political and 
managerial aspects of health systems management. The MHA program offers a unique 
curriculum that is designed speci�cally to meet the career needs of future health leaders. 
The program is an associate member of the Association of University Programs in Health 
Administration, an oversight organization of the Commission on Accreditation of Healthcare 
Management Education.

Mission 
The Master of Healthcare Administration program provides healthcare administrators the 
tools to ensure ef�cient and effective delivery of quality health-related products and services 
to diverse communities.
 
Vision
The Master of Healthcare Administration program is designed to prepare learners for the 
challenges of a global society, including utilization of innovative approaches to managing and 
leading, solving complex problems, and adhering to the ethical and professional standards of 
the healthcare system. 

Program Goals
Speci�cally, graduates of the Master of Healthcare Administration program will be:

1.	 Knowledgeable of the structure and organization of the health systems in the U.S. 
and internationally.

2.	 Skilled in the management of health organizations, which includes acquiring a 
strong foundation in the �nancial, economic, legal, and leadership theories and 
practices unique to health organizations.

3.	 Able to understand health care systems, nationally and internationally, from a 
comparative perspective.

4.	 Able to design and lead marketing and strategic planning efforts within an 
organization as well as health care systems.

5.	 Able to effectively communicate within system-wide and organizational health care 
settings.

6.	 Skilled in collecting, managing, mining and analyzing health care data, and making 
data-driven decisions that bene�t the health of populations.

7.	 Able to use statistics, quality improvement and research methodology, to improve 
the effectiveness and ef�ciency of decision-making.

8.	 Knowledgeable in law, ethics and policy issues affecting health care and the need to 
take into account diverse laws, standards, values, morals and cultural ethics.

9.	 Competent to measure and utilize evidence-based outcomes and capable of leading 
institutional and system-wide quality improvement efforts.
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Degree Requirements
This 30-hour program is offered in an 8-week format. The curriculum is 30 credit hours, and 
a Professional Portfolio as well as projects embedded in course work is required. 

Curriculum. . . . .    . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .30 cr.
	 ED 513	 Law for Educators. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                       3 cr.
	 ED 515	 Sociological Factors Affecting Education. . . . . . . . . . . . . . . . . . . . . .                      3 cr.
	 ED 516	 Introduction to Graduate Research. . . . . . . . . . . . . . . . . . . . . . . . . .                          3 cr.
	 ED 532	 Teaching and Learning: Theory Into Practice. . . . . . . . . . . . . . . . . . .3 cr.
	 ED 608	 Assessment. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 cr.
	 ED 631	 Action Practicum. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        3 cr.
Electives
Instructional Leader Emphasis (choose four). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               12 cr.
	 ED 519	 Diversity in the Classroom. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
	 ED 520	 Special Needs in the Classroom. . . . . . . . . . . . . . . . . . . . . . . . . . . . .                             3 cr.
	 ED 526	 Classroom Management Seminar. . . . . . . . . . . . . . . . . . . . . . . . . . .                           3 cr.
	 ED 541	 Middle School Philosophy and Organization. . . . . . . . . . . . . . . . . . .                   3 cr.
	 ED 620	 Advanced Instructional Methods and Strategies. . . . . . . . . . . . . . . . .                 3 cr.
Curriculum and Assessment Emphasis (choose four). . . . . . . . . . . . . . . . . . . . . . . . .                         12 cr.
	 ED 495	 Statistics for Teachers*. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
	 ED 541	 Middle School Philosophy and Organization. . . . . . . . . . . . . . . . . . .                   3 cr.
	 ED 548	 Evaluation of Abilities and Achievement. . . . . . . . . . . . . . . . . . . . . .                      3 cr.
	 ED 606	 Curriculum Theory and Practice. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
	 ED 621	 Program Design and Evaluation. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
* Required

Undergraduate Credit
A limited number of courses at the 400 level may be taken for graduate elective credit if 
eligible for graduate credit and with the permission of the graduate advisor or program 
director.

Thesis Option
With the approval of the program director, interested and capable students may elect the 
Thesis Option to satisfy degree requirements. The six-credit hour Thesis Option provides 
students with the opportunity to explore a topic in-depth, by applying an appropriate 
research methodology. Students electing the Thesis Option shall adhere to the requirements 
set forth in the School of Graduate and Professional Studies Master’s Thesis Procedures, 
described above. Additional information about writing a thesis may be found in the 
Standards and Procedures Manual, accessible through the SGPS website.

Required Coursework. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                              6 cr.*
	 ED 700	 Thesis — Research and Proposal Development. . . . . . . . . . . . . . . . .                 3 cr.
	 ED 701	 Thesis — Research . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3 cr.
	 ED 799	 Thesis — Continuous Enrollment. . . . . . . . . . . . . . . . . . . . . . . . . . .                           1 cr.
* Note: A maximum of six thesis hours may be counted toward degree requirements. Students 
electing the thesis option will not take ED 631. Degree completion with a Thesis Option requires a 
minimum of 33 credit hours.
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Graduation Requirements
•	 All student candidates must successfully complete the required 30 hours with a 3.0 

grade point average, with no more than 2 “C”s and no grade lower than a “C”. See 
Academic Policies under the Academic Standards section in this catalog for more 
information.

•	 An application for graduation is required before a completion statement  
is posted to the transcript. The application for graduation is available at  
www.park.edu/graduation. Students must return the completed form with  
the appropriate fee. See the Graduation Requirements section in this catalog for more 
information.

D. Educational Leadership with Certi�cation
Purpose
The Master of Education with a specialization in Educational Administration degree is 
designed to allow certi�cation for principalship in a 30-hour program. It is offered in the 
8-week format, classes meeting in a blended format (5 meetings face-to-face and 3 weeks 
online). We also offer this program in a totally online format. Full-time enrollment is one 
course per 8 week term. Full time enrollment during the academic year and one course for 
two summers allows completion in two calendar years.

Admission Requirements
1.	 A bachelor’s degree from an accredited institution and hold a valid state teaching 

certi�cate (applicant must provide copy of certi�cate). Note: This must be completed 
before the completion of the �rst three credit hours.

2.	 Students seeking Educational Leadership with Certi�cation must have two years’ 
teaching experience by the time they apply for certi�cation.

3.	 A letter of recommendation from a school administrator who has supervised your 
work. Note: This must be completed before the completion of the �rst three credit hours.

4.	 Minimum 3.0 grade point average on a 4.0 scale
5.	 Students with a GPA between 2.75 and 3.0 may be considered for admission, if they 

provide one of the following:
a.	Four years successful employment experience (validated by a letter of 
		 recommendation from supervisor based on good evaluations).
b.	An acceptable GRE score for verbal and quantitative tests.

6.	 A felony background check and FBI �ngerprint check must be competed for 
admission. Admission is dependent upon a clearance.

7.	 Child abuse and neglect screening.
8.	 Of�cial admission to the School for Education.

Note: If items 7 and 8 above have been completed for current employment for the U.S. military, 
a copy of the same may be submitted. An applicant who has been denied admission to a Graduate 
Education program may appeal the decision to the Committee for Selection, Admission, Retention 
and Appeals using the appropriate appeal form. Documentation supporting the appeal must 
accompany the appeal form where applicable. Additional information related to the appeals 
process may be obtained from the School for Education of�ce.
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•	 In addition to graduation requirements stated in the Academic Policies section, an 
approved portfolio is required, which addresses satisfactorily, the Missouri Standards 
for initial principal certi�cation. The portfolio must be presented by the �fth week 
of the last term in the student’s program. Advanced candidates must successfully 
pass the School for Education Disposition Instrument for Advanced Candidates for 
completion of the program. A student cannot complete the program or be recommended 
for certi�cation without an acceptable portfolio.  
Note: Certi�cation as a school leader requires passing the appropriate DESE assessment 
with a passing score.

Course Descriptions
ED 495	 Statistics for Teachers. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   3 cr.
This course is designed to teach teachers basic concepts of statistics: sampling and 
measurement; descriptive statistics; probability distributions and statistical inference, 
including tests of signi�cance. It assumes no prior coursework in statistics, but �uency in 
arithmetic, the use of calculators and two years of high school algebra are required. This is a 
recommended course sequence prior to enrolling in ED 516.

ED 500	 Foundations of Adult Education. . . . . . . . . . . . . . . . . . . . . . . . . .                          3 cr.
The course will provide a historical perspective of adult education theory, philosophy and 
practice, and will examine the role of the adult educator in the 21st century. Additionally, the 
course will investigate andragogy and various adult learning and teaching theories.

ED 505	 Introduction to Educational Research. . . . . . . . . . . . . . . . . . . . . .                      3 cr.
A course designed to provide teachers with a background and understanding of educational 
research such that they will become critical consumers and effective implementers of research 
in the classroom. This course will function as one of a two part major course where the 
student will investigate and learn about educational research and begin an educational 
research project that will terminate in the second course where the student will hone 
analytical skills and report �ndings and discuss future implications.

ED 512	 Human Capacity Building. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               3 cr.
This course explores the philosophy of workforce development as a means to meet current 
and future workforce preparedness of adults. This course will explore current issues and 
trends in workforce development as it relates to adult education and training. Some topics 
include: learning organizations, adult basic education, executive education, workplace 
learning, career development and technology as a learning delivery tool.

ED 513	 Law for Educators. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                     3 cr.
This course is designed to give educators the legal information they need to correctly 
interpret and apply the laws that govern all aspects of public education.

ED 514	 Foundations of Educational Administration. . . . . . . . . . . . . . . . .                 3 cr.
This course is designed to give the prospective school leader a historical perspective of the 
evolution of educational systems and governance, and the role of the principal in guiding 
schools through political, social, cultural and economic processes which impact American 
education. A 20-hour �eld experience component is required.
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ED 547	 Counseling Techniques with  
	 Exceptional Children and their Families. . . . . . . . . . . . . . . . . . . . .                   3 cr
This is a survey course exploring the role and function of counseling, including 
philosophies, theories and research. It is designed to foster parent-teacher cooperation, 
including communication and con�ict resolution strategies applicable to educationally-
related situations (including IEP conferences and regular parent-teacher conferences) with 
exceptional students, families and other professionals. The effects of exceptionalities upon the 
student with disabilities and his/her parents and siblings will be included.

ED 548	 Evaluation of Abilities and Achievement. . . . . . . . . . . . . . . . . . . .                    3 cr.
This course provides an overview of assessment of students, including formal and informal 
instruments and techniques, including portfolio. Norm-referenced tests of intelligence, 
language and perceptual-motor abilities will be demonstrated and discussed. Students 
will be instructed in the administration and interpretation of achievement assessments. 
Interpretation and educational implications will be stressed.

ED 552	 Linguistics for ESOL Teachers. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
This course introduces prospective teachers of English as a Second or Other Language to the 
characteristics of human language in general; with particular attention to English. Students 
will be able to identify the common properties of language, as well as how individual 
languages differ. Students will examine language structure, variation and change, and 
discover the ways that this knowledge can be put to practical use in teaching learners from 
diverse language backgrounds.

ED 557	 Language Development for the Exceptional Child. . . . . . . . . . . . .             3 cr.
This course provides a study for teachers in the identi�cation and referral of individuals with 
communication disorders. It explores language development in children and adolescents 
with special needs. Formal and informal evaluation procedures are examined, intervention 
strategies appropriate to the language impaired are reviewed and language arts strategies are 
developed.

ED 559	 Research and Resource Development. . . . . . . . . . . . . . . . . . . . . . .                       3 cr.
This course examines effective approaches to seeking and appraising scholarly resources in 
support of educational research. Such resources include published materials and �nancial 
support through grants. Appropriate management of funded research also is addressed.

ED 561	 Miscue Analysis. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                       3 cr.
This course looks at miscue analysis as a strategy for learning about and valuing readers’ 
strengths. The course will examine the theories underlying miscue analysis as well as a range 
of procedures for implementing miscue analysis. Students will receive hands-on experience 
with miscue analysis procedures, both in an in-class workshop setting and with actual 
children. The use of miscue analysis data to inform classroom practice will be stressed.

ED 562	 Principles of Second Language Learning. . . . . . . . . . . . . . . . . . . .                    3 cr.
This course will acquaint students with the theories and models of �rst and second language 
acquisition. Students will address the typical and atypical situations, bilingual language 
acquisition, and the effects of the cultural and educational environment on the process of 
acquiring a language.
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ED 616	 School Supervision. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                     3 cr.
This course de�nes the process of supervising faculty and staff in the educational 
environment by providing knowledge and principles of effective instruction, as well as 
competencies related to the evaluation and assessment of teacher performance. Theoretical 
and practical approaches to improve school climate and culture are addressed. Also addressed 
is the communication with teachers and the writing of teacher evaluations. A 20-hour �eld 
experience component is required.

ED 619	 Multi-Cultural Literature for Teachers. . . . . . . . . . . . . . . . . . . . . .                      3 cr.
This course provides a seminar focused upon literature emerging from various American 
minority cultures with emphasis upon the teaching of such literature in elementary, middle 
and secondary schools.

ED 620	 Advanced Curriculum, Instruction and  
	 Assessment Methods and Strategies. . . . . . . . . . . . . . . . . . . . . . . .                        3 cr.
This course provides the teacher with the opportunity to identify innovative techniques, 
methods and best practice in the area of pre-K – 12 areas of certi�cation. Teachers will be 
expected to complete an on-site observation and application of techniques in their area of 
certi�cation. A 10 hour �eld based experience is required.

ED 624	 Elementary School Administration. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
This course provides a thorough grounding in elementary principalship. It addresses student 
assessment, curriculum design and organization, student organization and activities, student 
programs, supervision of students, procedures for implementing school improvement and 
the day-to-day operation of the elementary school. A 20-hour �eld experience component is 
required.

ED 625	 Secondary School Administration. . . . . . . . . . . . . . . . . . . . . . . . .                         3 cr.
This course provides a thorough grounding in secondary principalship. It addresses student 
assessment, curriculum design and organization, student organization and activities, student 
programs, supervision of students, procedures for implementing school improvement and 
the day-to-day operation of the secondary school. A 20-hour �eld experience component is 
required.

ED 631	 Action Practicum. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                      3 cr.
This capstone course will engage learners in demonstrating their developed competencies 
in research and practice, and will enable them to share their theoretical �ndings through a 
presentation of their work and through the peer review process. A 10-hour �eld experience 
component is required and can be completed virtually in the course. Prerequisites: 15 hours in 
the program. Adult Education; ED 500, ED 516 and ED 559; Teacher Leadership: ED 516, ED 
532 and ED 608. Note: ED 631 replaces ED 630.

ED 634	 Directed Field Experience. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                3 cr.
This course is designed to provide the prospective principal with a substantial, sustained and 
standards-based �eld experience in a real-life setting. This 16-week course requires 180 contact 
hours in a setting under the supervision of Park University faculty and one or more successful, 
practicing principals.
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ED 635	 School Organization and Management. . . . . . . . . . . . . . . . . . . . .                     3 cr.
This course helps the prospective school leader to develop knowledge and competencies 
related to speci�c issues of organization and management of schools. Operational procedures, 
safety and security, human resource management, �scal operations, budgeting, use of 
facilities, ADA compliance, student discipline and various legal issues affecting operations are 
addressed. A 20- hour �eld experience component is required.

ED 641	 Literacy Practicum I. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
This course involves structured �eldwork in an authentic educational setting, supervised by 
a University instructor. Students will work with individuals and/or small groups of children 
or young adults to assess and meet those learners’ literacy needs. In consultation with the 
instructor, students will apply various assessment strategies with their assigned students, 
and, based on the resulting information, will plan literacy activities and recommendations 
for those students. Strategies for sharing information and recommendations with other 
professionals and families will be included. Students in the Special Reading Teacher and ESOL 
areas of emphasis must have experience in Literacy Practicum I that involves working with 
learners from a different K-12 age level (age levels are elementary, middle school and high school) 
than the age level they intend to work with in the ED 651 project.

ED 651	 Literacy Practicum II. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   3 cr.
The course will involve the implementation of an individualized literacy inquiry project in 
an authentic �eld setting. The nature of the inquiry project will be shaped by the student, 
to �t the student’s individual goals. The project must address an identi�ed literacy need in 
the setting where it is conducted. The course will include a seminar for problem solving and 
group feedback. Opportunities for submitting projects to conferences and journals will be 
explored, and such submission will be encouraged. Students in the Special Reading Teacher and 
ESOL areas of emphasis must select for their project a target age level that is at a different K-12 
age level (age levels are elementary, middle school and high school) from the age level of learners 
that were worked with in ED 641. Prerequisite: ED 641.

ED 700	 Thesis Proposal. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                        3 cr.
This course is designed as the �rst part of the thesis option sequence. Students are expected 
to prepare a formal proposal related to an area of interest for research under the direction 
of a committee chair and according to Graduate School requirements. At a minimum, the 
research proposal should clarify the thesis statement and methodology (including the data 
gathering instruments and data analysis techniques) and provide an effective overview of the 
scholarly literature that sets the foundation for the thesis. (Offered in 16-week format)

ED 701	 Thesis. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                               3 cr.
This course is designed as the �nal sequence of the thesis option. Following approval of the 
thesis proposal, student will begin the data collection phase of the research project. The thesis 
may be conducted using quantitative, qualitative or participatory action research methods. 
An oral defense of the written thesis must be satisfactorily completed and approved by 
members of the committee, and the senior academic of�cer of the School. The thesis in its 
�nal version must be submitted to the Graduate School. (Offered in 16-week format)

ED 799	 Thesis Continuous Enrollment. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            1 cr.
This course is to be arranged with the Director of Graduate Programs when additional time 
is needed to complete thesis requirements. (Offered in 16-week format; may be repeated.)
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COLLEGE OF LIBERAL ARTS AND SCIENCES

Emily Donnelli-Sallee, Ph.D., Dean, College of Liberal Arts and Sciences
James F. Pasley, Ph.D., Associate Dean, Hauptmann School of Public Affairs

J. Mark Noe, Ph.D., Director, Master of Arts in Communication and Leadership Program
Walter E. Kisthardt, Ph.D., Director, Master of Social Work Program

Rebekkah Stuteville, Ph.D., Director, Master of Public Affairs Program

Park University’s College of Liberal Arts and Sciences embodies the very beginnings of the 
University back to 1875. For more than a century, Park graduates from the liberal arts and 
sciences have excelled in a variety of careers, including mathematics, biology, chemistry, 
higher education, literature and the arts. Since its inception, Park University has been 
a liberal arts college with an emphasis on experiential learning. Today, we carry on that 
tradition through innovative programs in the �ne and performing arts, the humanities, and 
the natural and social sciences. 

Mission 
The College of Liberal Arts and Sciences of Park University will prepare graduates who are 
articulate, literate, re�ective, lifelong learners and active global citizens.

Vision
The College will be a leader in providing quality, innovative programs for academic 
preparation and intellectual growth, through multiple means, in a way that meets the needs 
of people living in an interdependent world.
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MASTER OF ARTS IN
COMMUNICATION AND LEADERSHIP

The search for effective leadership continues today as contemporary organizations become more 
complex. The Master of Arts in Communication and Leadership program starts with the premise 
that communication is the essence of effective leadership. The student trained in communication 
is uniquely quali�ed to provide innovative leadership within the global community.

Mission
The Master of Arts in Communication and Leadership will develop exceptional 
communicators who are creative and who possess the interpersonal and organizational skills 
needed to meet the demands of complex organizations in a global society.

Vision
The Master of Arts in Communication and Leadership program will be an international 
leader in the development of uniquely quali�ed individuals to provide innovative leadership 
within the global community.

Purpose of the Program
In the Republic, Plato discusses the appropriate training that should be a part of educating 
political leaders. Since the time of the classic Greek philosophers, countless individuals 
have speculated about the principles of leadership. The search for effective leadership 
continues today, as contemporary organizations become more complex. The Master of Arts 
in Communication and Leadership begins with the premise that communication is the 
essence of effective leadership. The student trained in communication is uniquely quali�ed to 
provide innovative leadership within the global community.
	 This graduate program is designed for professionals who wish to build upon their 
current career skills or advance to a new position or organization, and for students interested 
in pursuing a doctorate. The complexities of relationships and the competitive nature of 
business demand leaders with highly polished interpersonal and organizational skills. This 
degree combines the practical and theoretical knowledge needed to serve in corporate and 
nonpro�t settings, the military, government, politics or other arenas, as well as developing 
the research and writing skills necessary for doctoral work.

Program Goals
•	 To provide students with an understanding of the centrality of communication in all 

aspects of personal and organizational life.
•	 To develop the ability of students to read and conduct research, and apply the 

principles to their own organizations.
•	 To provide a forum for the exchange of ideas between students and organizational 

leaders concerning the requirements to achieve excellence.
•	 To provide a historical overview of leadership perspectives from the 1940s to the 

present.
•	 To foster an awareness of the communication styles and values of different cultures 

and how these factors in�uence business in a global environment.
•	 To combine theoretical knowledge and practical skills to resolve organizational issues 

and improve decision-making.
•	 To develop a framework for ethical conduct in contemporary organizations. 
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Admission Requirements
•	 A bachelor’s degree from an accredited U.S. institution or the equivalent from an 

international institution.
•	 A minimum 3.0 cumulative grade point average in the bachelor’s degree.
•	 A GRE score taken within the past �ve years of application date. A score of 150 is 

required in each section, verbal and quantitative, for regular admission (preference 
is on the verbal score). Students falling below that score can appeal to the program 
director for admission on a probationary basis if they have a high undergraduate 
GPA and excellent letters of recommendation.

•	 A copy of résumé.
•	 Of�cial transcripts of all previous college work, both undergraduate and graduate.
•	 Three statements of recommendation from individuals, such as employers and/

or faculty, in a position to comment meaningfully and speci�cally on the student’s 
abilities and potential for graduate work.

•	 An application fee of $50 (domestic students) or $100 (international students) made 
out to Park University.

Note: Students must be admitted by both the Department of Communication Arts and the Park 
University School for Graduate and Professional Studies. A student who is accepted pending receipt 
of all required documentation, must submit complete and satisfactory records within 60 days (45 
days in an 8-week session and/or summer term) after the �rst day of registration.

Graduation Requirements
•	 Completion of 36 credit hours of graduate core and electives with no more than 

nine (9) credit hours transferred from other institutions. The transfer of coursework 
must be completed prior to admission to Park University’s Master of Arts in 
Communication and Leadership Program.

•	 Grade point average of at least 3.0 with no more than two grades of “C” in graduate 
courses taken at Park.

•	 Passing of comprehensive exam. The comprehensive exam may be repeated 
one time. A third attempt may be permitted by the School dean upon the 
recommendation of the program director.

Degree Requirements
Core. . . . . . . . . . .         . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .16 cr.
	 CA 500	 Introduction to Graduate Communication Study. . . . . . . . . . . . . . .               1 cr.
	 CA 501	 Human Communication Perspectives. . . . . . . . . . . . . . . . . . . . . . . .                        3 cr.
	 CA 516	 Research 1. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                             3 cr.
	 CA 517	 Research 2. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                             3 cr.
	 CA 529	 Cross-Cultural Communication. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
	 CA 699	 The Epistemology of Communication. . . . . . . . . . . . . . . . . . . . . . . .                        3 cr.
Organizational Emphasis. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                             15 cr.
	 CA 505	 Organizational Leadership. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 3 cr.
	 CA 520	 Leading Organizational Change. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            3 cr.
	 CA 670	 Measuring Leadership. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                    3 cr.
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CA 517	 Research 2. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .3 cr.
A study of the basic principles used to construct quantitative research designs, test hypotheses 
and apply methods of behavioral science to communication.

CA 520	 Leading Organizational Change. . . . . . . . . . . . . . . . . . . . . . . . . . .                           3 cr.
An examination of the leader’s role in assessing organizational readiness for change, 
implementation of change, framing change for stakeholders and evaluation of change efforts.

CA 525	 Interpersonal Communication Theories. . . . . . . . . . . . . . . . . . . . .                     3 cr.
A study of research and theories of interpersonal communication, including exemplary 
leadership behavior for organizations.

CA 529	 Cross-Cultural Communication. . . . . . . . . . . . . . . . . . . . . . . . . . .                           3 cr.
A study of communication and culture that examines cultural variability in interpersonal 
relationships.

CA 567	 Communication Teaching, Training and Consulting. . . . . . . . . . .           3 cr.
This course covers the theory and practice of developing, presenting and evaluating 
communication and communication training sessions for organizations and higher education 
contexts. Units include public speaking, interpersonal communication, organizational 
communication, leadership and consulting. Students prepare for the role of educator, 
consultant or trainer by acting as a consultant or creating their own training or educational 
units.

CA 620	 Human Communication and the Internet. . . . . . . . . . . . . . . . . . .                   3 cr.
This course explores communication theories within the context of emerging media. The 
paradoxes of human communication on the Internet and the interpersonal nature of the 
interactions are examined. Students will investigate online communities, communication 
strategies and information leadership. Course includes major components in writing and 
experiential learning in an action research project.

CA 641	 Communication in Con�ict Management. . . . . . . . . . . . . . . . . . .                   3 cr.
This class covers the nature of power and con�ict, researched-based methods of 
decision-making and con�ict resolution. The student will analyze, plan, make decisions 
and implement research-based strategies for con�ict management in organizational 
communication contexts.

CA 649	 Introduction to Mediation. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               3 cr.
Mediation is the intervention of a third party to assist those in a con�ict in determining their 
own resolution. This course introduces the theory of mediation and basic mediator skills.

CA 670	 Measuring Leadership. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                  3 cr.
This course analyzes the methods used by scholars and practitioners to understand 
leadership. Starting with landmark leadership studies at Ohio State University, numerous 
attempts have been made to identify essential elements involved in leading others. This 
course examines assessments starting with the 1940s and concluding with current methods. 
Expensive learning materials required. Contact your professor before purchase.
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MASTER OF SOCIAL WORK

Park University’s Master of Social Work program is designed to prepare graduates with the 
knowledge, values and skills needed to deliver effective and ef�cient advanced social work 
practice with individuals, families, groups, organizations and communities. The advanced 
practice concentration is in Behavioral Health. Within this concentration, students are given 
the opportunity to expand their knowledge and skills in one of three areas of emphasis: 
gerontological social work, military social work or social work with children and families.

Mission
The mission of Park’s Master of Social Work program is to prepare graduates for effective and 
ef�cient advanced social work practice in behavioral health. Guided by the purpose of the 
profession, the program promotes social and economic justice, equal access to community 
resources, equal opportunity and the attainment of individual and community well-being.

Vision
The Master of Social Work program will be committed to enhancing the physical, social, 
psychological and spiritual well-being of all people, particularly those who have experienced 
oppression, exclusion and discrimination, and who have experienced the impact of poverty 
upon their health, well-being and sense of ful�llment.

Purpose of the Program
Social workers are called upon to intervene and assist large numbers of people while federal 
and state allocations for social welfare and treatment are being cut or drastically reduced. 
Therefore, social workers must become ever-more effective and ef�cient in the development 
and delivery of interventions. Moreover, they must become even more focused on advocacy 
efforts designed to promote access to naturally occurring, sustainable resources. Social 
workers who possess the knowledge and skills to engage, assess, intervene and evaluate 
comprehensive, individualized interventions will be in demand.
	 Park University identi�es three areas of emphasis in Behavioral Health social work 
practice. These areas were identi�ed based on current and future projections relative to 
demand for behavioral health services and treatment:

•	 Military Social Work: The social/psychological impact of serving in the military on 
service members and their families is profound.

•	 Gerontological Social Work: The demographic data illustrates that the demand for 
effective social work practice with older persons will continue to grow.

•	 Social Work with Children and Families: There is a growing recognition of the need 
for effective and ef�cient behavioral health interventions with children and families.

	 In summary, the mission of Park’s Master of Social Work program re�ects the values of 
the profession and of the University, and it is developed within the context of current and 
future demand for effective and ef�cient social work interventions in behavioral health.

Program Goals
•	 Establish collaborative partnerships with community agencies that provide students 

with opportunities to enhance their knowledge, values and skills in behavioral 
health social work practice, with emphasis on effective and ef�cient interventions 
in military social work, gerontological social work or social work with children and 
families.

•	 Educate students regarding the principles, philosophy and behavioral health 
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advanced practice applications of the strengths perspective for social work practice to 
enhance individual and community well-being, social and economic justice, equity 
and equal opportunity for all people.

•	 Infuse and model the social work code of ethics and the six core values of the 
profession as guiding concepts in all aspects behavioral health interventions with 
individuals, families, groups, organizations and communities, with particular 
attention to factors that impact the well-being of service members/veterans, children 
and families, and older persons.

•	 Graduate advanced social work practitioners that are prepared to assume leadership 
roles in providing effective and ef�cient multilevel behavioral health interventions 
that re�ect mastery of the 10 competencies.

Admission Requirements
Regular Study (60 credit hours)

•	 An undergraduate degree from a regionally accredited college or university.
•	 A minimum cumulative grade point average of at least 3.0 is preferred; or a GPA 

of at least 3.0 for the last 60 credit hours of the baccalaureate program. Note: lower 
GPA’s will be considered for probationary admission.

•	 Three professional or academic references who can assess your potential for graduate 
study in social work.

•	 A copy of your résumé.
•	 Submit three written narratives (see next page for more information).

Advanced Standing Program (33 credit hours)
•	 A Bachelor of Social Work degree from a Council on Social Work Education 

accredited program.
•	 A minimum cumulative grade point average of at least 3.0 is preferred; or a GPA 

of at least 3.0 for the last 60 credit hours of the baccalaureate program. Note lower 
GPA’s will be considered for probationary admission.

•	 Three professional or academic references who can assess your potential for graduate 
study in social work. One reference must be from your practicum instructor, �eld 
liaison or the director of �eld education.

•	 A copy of your résumé.
•	 Submit three written narratives (see next page for more information).

For both above programs, once accepted, all Master of Social Work students will be required 
to submit to a background check. Note: The GRE is not required.
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HAUPTMANN SCHOOL OF PUBLIC AFFAIRS

James F. Pasley, Ph.D., Associate Dean
Rebekkah Stuteville, Ph.D., Director, Master of Public Affairs Program

Eric Click, Ph.D., Program Coordinator, Bachelor of Public Administration Program

For more than three decades, the Hauptmann School of Public Affairs has been advancing 
the key public service values of moral courage, protecting human dignity, the common good 
and service.
	 The HSPA was founded by and is named for distinguished Park University Professor 
Emeritus Jerzy Hauptmann, Ph.D. A native of Poland, Hauptmann was involved in the 
resistance to the Nazi invasion of Warsaw in 1944, serving as a “sewer rat.” After serving time 
as a prisoner of war, he completed his Ph.D. when the war ended and immigrated to the U.S. 
After one year at Northwestern University, he joined the Park University faculty in 1951 and 
remained for 50 years at the institution he loved. He maintained his association with the 
University as professor emeritus until his passing in January 2008.
	 Hauptmann founded the HSPA in 1982 to house the Master of Public Affairs program, 
which he designed as a cross-sector, values-grounded, liberal arts-based graduate degree 
program rooted in the inter-connectedness of all sectors of society and the impact of human 
action on the world. Hauptmann ensured that the school was connected to the local and 
broader community and made civic engagement a lifelong expectation of graduates. The 
school’s mission and vision statements re�ect this historic grounding and permeate all 
programs of the HSPA. The Hauptmann School of Public Affairs is dedicated to advancing 
the values of citizenship, civic engagement, moral courage and commitment to the common 
good that Hauptmann’s life exempli�ed.

Mission
The Hauptmann School of Public Affairs offers citizen-centered professional programs 
grounded in the liberal arts and sciences. As participants in HSPA’s vibrant academic 
community, faculty and students consider, with the coursework, the larger issues of 
democracy, stewardship and technology. In so doing, the HSPA seeks to prepare students 
with the courage and discernment to act for the common good in the global context. Going 
beyond competence, students develop knowledge, skills and values requisite for leadership 
and service in and across all sectors of society, including government, business, health care 
and nonpro�t. The HSPA cultivates public affairs as a lifelong passion that is fundamental to 
citizenship in a free society.

Vision
The Hauptmann School of Public Affairs will serve the common good by graduating leaders 
who exercise authority responsibly, make ethical decisions, act with moral courage and 
advance human dignity worldwide.
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Graduate Courses towards Undergraduate Courses:
PA 508 	Research and Analysis for PA430 Research in Public Administration*
PA 509 	Leadership and Development and Organizations for PA333 Public Management  
		  and Leadership
PA 512 	The Environment of Public Organizations for PA331 Public Organizations
PA 521 	Business, Government, and Society for PA404 Capitalism and Societal Issues
PA 542 	Social Policy for PA404 Capitalism and Societal Issues
PA 551 	Principles of Disaster and Emergency Management for CJ353 Emergency  
		  Management
PA 600 Ethical Foundations of Authority and Responsibility for PA380 Public Service Values

*Students are required to complete PA508 �rst before proceeding to any other course choices.

Early access students are not automatically eligible for admission to the Master of Public 
Affairs program. If they wish to pursue a graduate degree, they must submit an application, 
meeting all of the entrance requirements for the program.

Program Design
Preparing students for cross-sector and multi-sector realities, the cornerstone of the 
curriculum is a core of six public affairs courses, which provide the common denominator 
and the unity of “public” concerns in all sectors of organizational life. These courses will deal 
with the theory and methodology of public affairs and contemporary issues of responsible 
leadership in a free and democratic society.
	 Students select one area of concentration from among the following four program 
areas: (a) public management; (b) business, government and global society; (c) nonpro�t and 
community services management; and (d) disaster and emergency management. Students 
who elect to pursue a Graduate Certi�cate in Business and Government Leadership, Disaster 
and Emergency Management, Homeland Security, or Nonpro�t Leadership may apply many 
of the hours toward their MPA degree.
	 Each concentration is led by a faculty member who serves as area coordinator, providing 
necessary academic direction to the concentration and its students. In keeping with the 
values of community engagement and civic responsibility, each area of concentration has a 
civic leader who re�ects these values and is tasked with assisting students in the area. Students 
are encouraged to take advantage of experiential learning opportunities as they arise, such as 
special projects for government agencies and nonpro�t organizations. These experiences can 
be taken as PA 504 (Independent Study) under the guidance of a faculty member. A two-
credit hour PA 504 may replace a concentration elective.
	 Just as the cornerstone of the curriculum assumes the unity of the public affairs area, 
so does its capstone course, PA 602 (Seminar in Public Affairs). This writing-intensive and 
highly interactive seminar is required of all students, regardless of program area. Assigned 
readings and presentations reinforce the guiding theme of the unity of public affairs, using 
the framework of the founding documents of the U.S. It is recommended that students 
take the capstone in their �nal term in the program, as preparation for the oral and written 
comprehensive examinations.
	 The comprehensive examinations, written and oral, are also an integral part of 
the program. The examinations check the student’s professional preparation, as well as 
understanding of the �eld of public affairs.
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PA 563	 Personnel Systems of Public Organizations. . . . . . . . . . . . . . . . . .                  2 cr.
This course examines the operations of a personnel system with special emphasis on 
problems of collective bargaining, performance appraisal, training and supervision. Personal 
development will be emphasized together with diversity as essential concerns of the 
organization.

PA 564	 Budgeting and Finances of Public Organizations. . . . . . . . . . . . . .              2 cr.
This course presents current problems in budgeting, accounting and auditing. Special 
emphasis will be given to the various theories of budgeting and to the role of budgets in 
planning and performance measurements.

PA 566	 Administrative Law and Public Organizations. . . . . . . . . . . . . . . .                2 cr.
This course examines the legal system and its effect on the work of public organizations. 
Discussion includes the basic elements of administrative law as it applies to public 
organizations.

PA 571	 Government Regulation of Business. . . . . . . . . . . . . . . . . . . . . . . .                        2 cr.
This course examines the processes, goals and effects of regulation of business �rms by the 
several levels of government. Topics include antitrust policy, regulation of public utilities, 
transportation, securities, banking, health and other areas of economic activity. Economic 
and legal appraisal of public policy are also explored.

PA 575	 The Changing Global Workforce. . . . . . . . . . . . . . . . . . . . . . . . . .                          2 cr.
This course examines the management of relations between an organization and its 
workforce; substantive issues and current practices in human resource management and 
development. A critical review of government’s role in human resource development 
programs is also provided along with achieving harmony in labor-management relations.

PA 576	 The Global Environment of Business. . . . . . . . . . . . . . . . . . . . . . .                       2 cr.
This course examines the economic, political, legal and cultural aspects of the environment 
of international business. Issues, problems, constraints and the role of governments affecting 
the conduct of international economic relations are also explored.

PA 579	 Corporate Finance: Concepts and Strategies. . . . . . . . . . . . . . . . .                 2 cr.
The study of selected techniques and their application in �nancial management, including 
�nancial analysis and planning, cash �ow management, long-term �nancing, dividend policy 
and capital budgeting.

PA 581	 Global Hazard Reduction. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                2 cr.
This course examines natural and man-made threats, their causes and societal responses to 
mitigate the risks and impacts. Strategies from all world regions are reviewed.

PA 582	 Disaster, Disease and Public Health. . . . . . . . . . . . . . . . . . . . . .                    2 - 3 cr.
Discusses the rolls of public health and healthcare organizations in preparing for mitigating, 
responding to and recovering from disasters and other emergencies. The course will utilize 
disaster and emergency management concepts to evaluate community wellness and resiliency 
related to naturally-occurring and man- made health threats.
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PA 701	 Thesis. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                               3 cr.
Designed as the �nal sequence of the thesis option. Following approval of the thesis proposal, 
students will begin the data collection phase of the research project. The thesis may be 
conducted using quantitative, qualitative or participatory action research methods. An oral 
defense of the written thesis must be satisfactorily completed and approved by members of 
the committee, and the dean of the School. The thesis in its �nal version must be submitted 
to the Graduate School. (Offered in 16 week format)

PA 799	 Thesis Continuous Enrollment. . . . . . . . . . . . . . . . . . . . . . . . . . . .                            1 cr.
Arranged with chair when additional time is needed to complete thesis requirements. 
(Offered in 16-week format; may be repeated.)
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INTERNATIONAL CENTER FOR MUSIC
Ingrid Stölzel, D.M.A., Director

Stanislav Ioudenitch, Artistic Director

The International Center for Music at Park University trains and educates the next 
generation of accomplished musicians for careers in music at the highest level, in a focused 
and creative atmosphere with an international faculty of renowned excellence. Established 
in 2003 under the guidance of renowned pianist and gold medalist of the 2001 Van Cliburn 
International Piano Competition Stanislav Ioudenitch, the ICM is a premier institution for 
advanced study in piano and string performance.

Vision
The International Center for Music at Park University will establish itself as one of the 
premier institutions for advanced study in musical performance.

Master of Music in Performance
(Applied Emphasis in Piano, Violin, Viola or Cello)

The International Center for Music’s Master of Music in Performance degree program is an 
advanced course of study for musicians who hold a bachelor’s degree and are seeking careers 
as professional musicians. In addition to the general rules that are applicable for admission 
to the School of Graduate and Professional Studies at Park University, speci�c admission 
requirements are:

a.	 Bachelor of Music or related undergraduate degree from a U.S. institution, an 
equivalent bachelor’s degree from an accredited foreign institution of higher 
education or equivalent professional experience as determined by the faculty of the 
University’s International Center for Music.

b.	 An audition before the music faculty. In approved situations, a recording may be 
submitted in lieu of a live audition.

	 Each applicant must furnish a complete list of repertoire and recital history at the time 
of application. This is an advanced program of study at the graduate level, supervised and 
approved by the graduate faculty of Park University.

The student may select one of the following performance areas:

Piano Performance (2-year program)
Program Requirements. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                              36 cr.
Applied Lessons and Recitals (two recitals — one each in years one and two). . . . . . . . . . . .            12 cr.
	 MU 540	 Semester One. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          3 cr.
	 MU 541	 Semester Two. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                           3 cr.
	 MU 542	 Semester Three. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                         3 cr.
	 MU 543	 Semester Four. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          3 cr.
Chamber Music. . . .   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .4 cr.
	 MU 546	 Semester One. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          1 cr.
	 MU 547	 Semester Two. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                           1 cr.
	 MU 548	 Semester Three. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                         1 cr.
	 MU 549	 Semester Four. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                          1 cr.
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MU 570	 Applied Music. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6 cr.
A continuation of MU 560.

MU 575-578	 Orchestral Repertoire. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                   4 cr.
The study, rehearsal and performance of orchestral repertoire.

MU 580	 Applied Music. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6 cr.
A continuation of MU 570.

MU 585	 Special Topics in Music. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                               1-3 cr.
Intensive study and/or performance of an area of music selected by the instructor on the basis 
of student need or current issues.

MU 590	 Applied Music. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6 cr.
A continuation of MU 580.
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FACILITIES AND SERVICES

Park University’s Parkville Campus is located high on a bluff commanding an inspiring 
view of the Missouri River, which sweeps in a broad curve around the quiet, small town of 
Parkville, Mo. To the south and southeast, the skyline of Greater Kansas City is visible. The 
700-acre Parkville Campus is a site of great natural beauty, with woodlands, waterfalls and 
wild�owers.
	 The School of Graduate and Professional Studies is located at the Downtown Kansas 
City, Mo., Campus Center, 911 Main St. Occupying the eighth and ninth �oors of the 
Commerce Tower, the SGPS and the graduate programs are located here for the convenience 
of those who work in the city and surrounding areas. In addition to the SGPS, the facility 
houses administrative and faculty of�ces and the Kansas City Accelerated (8-week) program. 
The 31,000 square-foot facility contains 14 classrooms, two computer classrooms, two 
computer labs, 29 of�ces, four conference rooms, one student lounge and a library.

Academic Support Center
The Academic Support Center offers services to graduate students including writing help, 
disability services and a computer lab for student use. Graduate students may also access the 
online writing lab, designated under “Special Courses” as CDL 200 on the menu format 
http://parkonline.org. The ASC is located on the Parkville Campus in McAfee Memorial 
Library in the Mabee Learning Center/Academic Underground. Visit www.park.edu/
academic-support-center or call (816) 584-6330 for more information.

Bookstore
All books required for graduate courses are available for purchase from MBS Direct, 
http://bookstore.mbsdirect.net/PARK.htm.

Career Development Center
The Career Development Center assists students in all stages of career development, 
including career assessment, résumé and cover letter preparation, interviewing skills and 
job search strategies. The objective is to give students the skills and opportunities necessary 
for a successful job search. For a list of services, contact the Career Development Center, 
located in room 714 of the Mabee Learning Center/Academic Underground on the Parkville 
Campus. Contact careerdevelopment@park.edu or (816) 584-6407, or visit www.park.edu/
career-development-center.

Counseling
Students seeking counseling regarding personal and school-related problems may contact 
the University’s Counseling Center, located in Dearing Hall on the Parkville Campus. Park 
University does not provide intensive therapy for neurosis or psychosis. For acute therapy, a 
referral will be made to appropriate outside professional agencies. For more information, visit 
www.park.edu/counseling-center.
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health or safety of any person. Such prohibited conduct includes, but is not limited 
to, repeated unsolicited attempts to contact any Park University community 
member via any means and/or exhibiting other behavior which could be construed 
as stalking.

4.	 Theft. Attempted or actual theft of, and/or damage to, property of Park University 
or property of a member of the Park University community, or other personal or 
public property.

5.	 Hazing. Any behavior which constitutes hazing, whether such behavior occurs on 
University premises at University activities or off campus.

6.	 Failure to Comply. Failure to comply with directions of University of�cials or 
law enforcement of�cers acting in performance of their duties, including failure to 
identify oneself to these persons when requested to do so.

7.	 Unauthorized Entry. Unauthorized possession, duplication or use of keys to any 
University premises, or unauthorized entry to or use of University premises.

8.	 Unauthorized Activities. Any activity that occurs on or off University premises 
that could adversely affect the health, safety or security of a member of the Park 
University community.

9.	 Controlled Substances. Use, possession, manufacturing or distribution of 
controlled substances, except as expressly permitted by law. Students with con�rmed 
possession or use of controlled substances on University premises, or during any 
University activity with no right to legally use such controlled substances, may face 
immediate dismissal.

10.	Alcohol. Use, possession, manufacturing or distribution of alcoholic beverages, or 
public intoxication.

11.	Firearms/Weapons. Illegal or unauthorized possession of �rearms, explosives, 
other weapons or dangerous chemicals on Park University premises, or use of any 
such item, even if legally possessed, in a manner that harms, threatens or causes 
fear to others. Students with a con�rmed violation of the Weapons Policy will face 
immediate dismissal. (See the Weapons Policy).

12.	Unauthorized Use of Electronics. Any unauthorized use of electronic or other 
devices to make an audio or video record of any person while on Park University 
premises, or while conducting University business, without his/her prior knowledge, 
or without consent when such a recording is likely to cause injury or distress. This 
includes, but is not limited to, surreptitiously taking pictures of another person in a 
gym, locker room or restroom, or using consensual photographs, videos or audio in 
a manner not agreed to by all parties.

13.	Computer Theft and Abuse. Theft or other abuse of computer facilities and 
resources, including �le-sharing and intellectual property. (See Information 
Technology Acceptable-Use Policy).

14.	Abuse of Student Conduct System. Abuse of the Student Conduct System, 
including failure to comply with the sanction(s) imposed under the Student Code.

15.	Policy Violation. Violation of any Park University policy, including but not limited 
to the following policies: residential life, drug and alcohol, weapons, harassment-free 
institution, information technology, sexual assault and all academic policies.

16.	Local, State and Federal Agencies. Park University will cooperate with local, state 
and federal criminal agencies, and may initiate criminal investigations into the 
conduct of Park University students when deemed appropriate.
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Filing a Complaint Regarding a Violation of the Student Code
Any member of the Park University community may �le a complaint against a student for 
violations of the Student Code. A complaint shall be prepared in writing and directed to the 
dean of student life. Any complaint should be submitted as soon as possible after the event 
takes place, preferably within one week of the incident. Forms for this purpose are available 
on the Park University website at www.park.edu/student-life.

Sanctions
The following sanctions may be imposed upon any student found to have violated the 
Student Code:

1.	 Warning — A notice in writing to the student that the student is violating or has 
violated Institutional regulations.

2.	 Probation — A written reprimand for violation of speci�ed regulations. Probation 
is for a designated period of time and includes the probability of more severe 
disciplinary sanctions if the student is found to violate any Institutional regulation(s) 
during the probationary period.

3.	 Loss of Privileges — Denial of speci�ed privileges for a designated period of time.
4.	 Fines — Previously established and published �nes may be imposed.
5.	 Restitution — Compensation for loss, damage or injury. This may take the form of 

appropriate service and/or monetary or material replacement.
6.	 Discretionary Sanctions — Work assignments, essays, service to the University or 

other related discretionary assignments.
7.	 Interim Suspension — Interim suspension from the residence halls and/or other 

campus facilities or programs may be imposed to ensure the safety and well-being 
of members of the University community, to ensure the student’s own physical 
or emotional safety and well-being, or if the student poses an on-going threat or 
disruption of, or interference with, the normal operations of the University. The 
interim suspension does not replace the regular process, which shall proceed on the 
normal schedule, up to and through a Student Conduct Board Hearing, if required.

8.	 Residence Hall Suspension — Separation of the student from the residence halls 
for a de�nite period of time, after which the student is eligible to return. Conditions 
for readmission may be speci�ed.

9.	 Residence Hall Expulsion — Permanent separation of the student from the 
residence halls.

10.	University Suspension — Separation of the student from Park University for a 
de�nite period of time, after which the student is eligible to return. Conditions for 
readmission may be speci�ed.

11.	University Expulsion — Permanent separation of the student from Park University.
12.	Revocation of Admission and/or Degree — Admission to or a degree awarded 

from Park University may be revoked for fraud, misrepresentation or other violation 
of University standards in obtaining the degree, or for other serious violations 
committed by a student prior to graduation.

13.	Withholding Degree — Park University may withhold awarding a degree otherwise 
earned until the completion of the process set forth in the Student Conduct Code, 
including the completion of all sanctions imposed, if any.
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Con�dential Reporting Procedures
If you are the victim of a crime and do not wish to pursue action through the University 
judicial system or the criminal justice system, you may still want to consider making a 
con�dential report. With your permission, the director of campus safety can �le a report on 
the details of the incident without revealing your identity. The purpose of a con�dential 
report is to comply with your wish to keep the matter con�dential, while taking steps to 
ensure the future safety of yourself and others. With such information, the University can 
keep an accurate record of the number of incidents involving students, faculty and staff, 
determine where there is a pattern of crime with regard to a particular location, method 
or assailant, and can alert the campus community to potential danger. Reports �led in this 
manner are counted and disclosed in the annual crime statistics for the University.

Access Policy
During normal business hours, the University (excluding residence halls) will be open to 
students, faculty, staff, parents, contractors, vendors, guests and invitees. During non-
business hours, access to all University facilities is by key or swipe card, if issued, or by 
admittance via the Of�ce of Campus Safety.
	 Residence halls are locked 24 hours a day and admittance is by swipe card. Some 
facilities on campus may have individual hours, which may vary at different times of the year. 
Examples are computer labs, the McAfee Memorial Library, meeting rooms, 24-hour study 
room. Thompson Commons on the Parkville Campus is open 24 hours a day.
	 Emergencies may necessitate changes or alterations to any posted schedule. Periodic 
security surveys are conducted on the Parkville Campus by the Of�ce of Campus Safety and 
the Campus Safety Committee. These surveys examine security issues such as landscaping, 
locks, alarms, lighting and communications. The Campus Safety Committee meets once per 
month to discuss campus safety issues and to develop safety policy.
	 Access to other Park University campus centers is determined by the campus center 
director at that campus. Since most of the other campuses are on military installations, 
additional access may be determined by the installation authorities. Check with your campus 
center to ascertain its policy.

Campus Police Authority and Jurisdiction
The Park University Of�ce of Campus Safety does not have arrest powers. However, they 
will respond to and investigate all reports of crime on campuses located in the Kansas City 
metropolitan area.
	 If minor offenses involving University rules and regulations are committed by a 
University student, the Of�ce of Campus Safety may refer the individual to the disciplinary 
division of the Of�ce of Student Life.
	 Misdemeanors and major offenses such as rape, murder, aggravated assault, robbery, 
arson and auto theft will be jointly investigated by the Of�ce of Campus Safety and the 
Parkville (Mo.) Police Department or Platte County (Mo.) Sheriff, if they are committed on 
the Parkville Campus or at a Park University event in Platte County. If the crime occurs at 
the Downtown Kansas City Campus, the Of�ce of Campus Safety will investigate the crime 
with the Kansas City, Mo., Police Department. If the crime occurs on the Independence 
Campus, the crime will jointly be investigated with the Independence (Mo.) Police 
Department. The prosecution of all crimes will be conducted either in the appropriate 
municipal court or in the county court in the county in which the offense occurred.
	 Crimes committed on other campuses will be investigated by the appropriate civilian or 
military law enforcement agency, with a report being �led with the Of�ce of Campus Safety. 
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Prosecution of those crimes will be conducted in the court having jurisdiction where the 
crime occurred.
	 The Park University Of�ce of Campus Safety works closely with the Parkville Police 
Department and the Platte County Sheriff. Park University has direct radio contact with 
Parkville Police and Platte County in an emergency.
	 The Park University Of�ce of Campus Safety of�cers have the authority to ask persons 
for identi�cation and to determine whether individuals have lawful business at Park 
University. Campus Safety of�cers have the authority to issue parking tickets and citations 
for moving violations on campus. These �nes are billed to the �nancial accounts of faculty, 
staff and students. Campus Safety of�cers also have the authority to sign complaints, which 
will result in the arrest of persons violating the law on Park University property.

General Procedures for Reporting a Crime or Emergency
Faculty, staff, students and guests are strongly encouraged to report all crimes and 
emergencies to the Of�ce of Campus Safety. The Of�ce of Campus Safety is staffed 24 hours 
a day, 365 days a year, and can be reached at (816) 584-6444. Campus Safety dispatchers 
will take your call and dispatch an of�cer, and if necessary, call the police, �re department or 
EMS agency to assist in your emergency. At the Downtown Campus, please call (816) 421-
5398 for emergencies.
	 If you are on a campus other than the Parkville Campus, please report any crime or 
emergency to the campus center director or to the appropriate law enforcement agency.
	 Crimes should be reported to the Of�ce of Campus Safety, so that the statistics can be 
reported to the U.S. Department of Education, in compliance with the Clery Act.

Security Escort Services
Security escort services are available on the Parkville Campus through the Of�ce of Campus 
Safety. If you want an escort to your car or residence hall after an evening class or activity, call 
the Campus Safety dispatcher at (816) 584-6444 and request an of�cer to escort you. At the 
Downtown Campus, please call (816) 421-5398.

Security Awareness Programs
The Of�ce of Campus Safety in consort with Residence Life staff presents a program for 
residence hall students at the beginning of each semester. Campus Safety also publishes 
brochures with a common theme of awareness and crime prevention materials, which 
encourage students and employees to be aware of their responsibility for their own security 
and the security of others.

Crime Prevention Programs
The Of�ce of Campus Safety sponsors a program on women’s safety, presented by the Kansas 
City, Mo., Police Department. This program is comprised of a lecture and hands-on self 
defense techniques. Campus Safety of�cers also give presentations on crime prevention to 
clubs and organizations, when invited.

Off-Campus Fraternity and Sorority Organizations
Park University does not have any fraternities or sororities.
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Policy on Alcoholic Beverages
Park University prohibits the use, sale, possession or distribution of alcoholic beverages on 
campus, in campus facilities or at University-sponsored activities planned for or by students. 
Under certain circumstances, the consumption of alcohol at events on or off campus is 
allowed with a waiver issued by the University president.
	 Possession or use of alcohol by anyone under the age of 21 is against the law in 
Missouri. Persons under the age of 21 caught possessing or using alcohol on campus or at a 
Park University-sponsored event are subject to arrest and prosecution. In addition, they will 
be referred to the Of�ce of Student Life for possible disciplinary action. Students over the age 
of 21 caught possessing or consuming alcohol on campus or at a Park University sponsored 
event will be referred to the Of�ce of Student Life for possible disciplinary action. The Park 
University Of�ce of Campus Safety is responsible for enforcing the University Alcohol Policy.

Policy on Illegal Drugs
The manufacture, use, possession, sale or distribution of illegal or illicit drugs on any 
Park University property or at any Park University event is prohibited. Those caught 
manufacturing, using, possessing or distributing said illegal or illicit drugs are subject to 
arrest and prosecution. Students will be referred to the Of�ce of Student Life for possible 
disciplinary action. Faculty and staff will be referred to the Of�ce of Human Resource 
Services for possible disciplinary action. The Park University Of�ce of Campus Safety is 
responsible for enforcing the University Drug Policy.

Alcohol and Substance Abuse Information
Park University has developed a program to prevent the illicit use of drugs and the abuse 
of alcohol by students and employees. The program provides services related to drug and 
alcohol abuse, including dissemination of informational materials, educational programs, 
counseling services, referrals and college disciplinary action. Park University provides the 
following services:

•	 Alcohol and Drug Education — Employee Assistance Program; classes during 
First-Year Seminar for students; Periodic education programs by the Of�ce of 
Student Life.

•	 Counseling Services — Counseling services are available through the University’s 
Counseling Center, Synergy Services and United Healthcare Insurance Services.

•	 Referral Services — Referrals are made to the Counseling Center, Synergy Services 
and Employee Assistance Programs.

•	 University Disciplinary Actions — Students are referred to the Of�ce of Student 
Life for disciplinary actions. Employees are referred to the Of�ce of Human 
Resource Services for disciplinary actions.

Additional programs may be available from the military for students and staff located at our 
campus centers located on military installations. Please refer to your campus center director 
for assistance in accessing these programs.

Sexual Assault Policy
Park University strongly denounces sexual assault in any form and advocates the immediate 
reporting of any incident to University authorities. University personnel will assist the 
student(s) in such noti�cation, if so requested. Con�dentiality will be maintained to the 
extent provided by rules, regulations and legislation. Individuals, groups and organizations 
that desire information or programs that address sexual assaults and how to prevent such 
incidents should contact the director of campus safety at (816) 584-6444. Staff in the 
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